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BCTYII

MertoanyHi MaTepiany 3 BUBYEHHS HaBYAIBHOI TUCHMILIIHA «IHO3eMHa MOBa» po3po0IeHi
3riiHo 3 PekoMeHmamisMu 1mo10 miArOTOBKU Ta OPOPMIICHHS METOAWYHUX MaTepialliB 3 BUBUCHHS
HaBYAJIBHOT AUCIHILIIHY, 3aTBepKeHNMHU BueHoro pamoro YHiBepcutery 17.11.2022 p. (mpoToko
Ne 4) ta BBeneHoro B Ait0 HakazoM pektopa Bix 17.11.2022 p. Ne 488.

AHoOTaNig HaBYAJabHOI qucuuiuiiny. HaByanbpHa nucnuiuiina «lHo3eMHa MOBay € OQHICIO
13 CKJIQJOBUX KOMIUJIEKCHOI MIArOTOBKM (QaxiBIliB-OakanaBpiB rany3i 3HaHb 28 «IlyOmiune
yOpaBiIiHHA Ta  aIMIHICTpyBaHHs»  crnenianbHocTi 281  «[lyGmiuHe  ympaBiiHHS — Ta
aaMiHicTpyBaHHs». BoHa 3MiCTOBHO - iH(QopMmaliiiHO nOB’s3aHa 3 JUCHUILIIHAMHU (PaxoBOi
MIJTOTOBKU CTYJIEHTIB Ta CIPSMOBAaHA HAa CHCTEMAaTU3AIlll0 Ta TMOTJIUOJICHHS 3HAHb CTYJEHTIB 3
1HO3€MHOI MOBHU B YCiX ii acieKTax.

AxTyanizaiisi HaBYaHHS I1HO3EMHMX MOB Yy BHIIIM IIKOJII BHU3HAYA€ThCS HE TUIBKU
3pOCTaHHAM MDKHApOJHUX KOHTAKTIB, ajie 1 [NI00aJbHUMU 3MIHAMM B Ipoliecax sIK MIKHApOJIHOI,
TaK 1 BITYM3HSAHOT €EKOHOMIKHU, MOTPEOOI0 B OBOJIOJIIHHI YMIHHSIMH IHIIOMOBHOTO CIUIKYBaHHS JUIs
YCHINTHOT aanTailii 70 HOBOTO MDKHAPOJHOTO CEpeOBHUINA 1 BUKOHAHHS Npo(deciiHuX 3aBaHb,
1[0 CTAa€ MOXJIMBHUM JIMIIIE 32 YMOBH HasBHOCTI SIKICHOT MPOQeciifHOi MIATOTOBKH i JOCTaTHHOTO
PIBHS MOBJICHHEBOI KYJIbTYPH.

BuBueHHs1 iHO3eMHOT MOBH 3a JOMOMOTOI0 (PYHKITIOHAJIBHO-KOMYHIKATHBHOTO ITIAXOIy Ta
BOJIOJIHHSA  1H(POpPMaIIHHO-KOMYHIKAI[ITHUMHA ~TEXHOJOTIIMH HAJla€ MOJKJIMBICTh  (DaxiBIIsIM
IHTErpyBaTUCA Y MDKHAPOIHE JIUIOBE CEPEOBUIIE, IO JTA€ MOXKJIUBICT OpaTH aKTHBHY y4acTh B
€BPOATJIAHTUYHIN I1HTETpalii KpaiHu, a TakoX HaOyBaTH HOBHMX 3HaHb 1 JIOCBIy 3a CBOE€IO
CHEIIaIbHICTIO Y cdepi Aep>KaBHOTO YIpaBJIiHHS.

MaiiGyTHi ¢axiBii 3MOXYyTh 3aCTOCOBYBaTH 3HAHHS 3 I1HO3EMHOI MOBHM JUIsl aHAII3y
CKJIQIHUX JIepP’)KaBOTBOPUYMX  MPOLIECIB B Jiep’KaBax 3 PIBHUMH TMOJITUYHUMHU CUCTEMaMH,
MOJITHYHUMH PEKUMaMH 1 Pi3HUM PIBHEM €KOHOMIYHOTO PO3BHTKY. BHBUEHHS 1HO3eMHOI MOBH
A€ MOXKJIMBICTH MalOyTHbOMY (DaxiBI[IO Kpalle pO3YMITH OCOOIMBOCTI CBITOBHUX TEHJICHIIIN
BIJINOBIAHOI Tally31 HAyKH, 3JaTHICTb OMUCYBATH MOJITUYHI, COLIANbHI Ta €KOHOMIUHI SIBUIA HA
OCHOB1 TEOPETUYHHMX Ta NPHUKIATHUX MOJeNel, aHali3yBaTH 1 3MICTOBHO IHTEpIIPETYBaTH
OTpUMAaHi pe3ylbTaTH, OCOOIMBOCTI Cy4acHOi CHUTyalii y CBiTI Ta €KOHOMIUHY 1 COIiaJibHY
MOJIITUKY JepXaBu, OCOONMBO CHOTOJHI, KOJNM YKpaiHa BeAe BaXKy BUCHAXKIUBY BIHHY 3
Kpainorwo—arpecopom Pociero.

3arajqpHOI0 METOIO IHIIOMOBHOI MIATOTOBKU € (hopMyBaHHS y 3/100yBauiB npodeciiiHo-
OpIEHTOBAaHMX MOBJICHHEBHX KOMIIETEHTHOCTEH, L0 CHpUSATHME eQEKTUBHIM IISUIBHOCTI Ta
CIUIKYBaHHIO y MpodeciiiHoMy Ta MOBIEHHEBOMY CEpEIOBHIILI.

Mixkaucuunainapui 3B’si3ku: «[Ho3eMHa MOBa» SK HaBYajbHAa JAUCLUIUIIHA IHTErpye
BETUKY KUIBKICTh 0a30BUX MOHSTH Ta MPUHOMIB 3aralIbHOTEOPETHUHUX 1 CHEIiaTbHUX JTUCIUILTIH,
aK-0T: «MoBa [inoBoi KOMyHIKalii», «/lepkaBHe ynpaBiiHHA Ta MICIIEBE CaMOBPSIyBaHH:,
«ITyOmiyHe aaMiHICTpyBaHHS Ta Jep)kaBHa ciyx0a», «/lepxkaBa Ta rpoMagsHChKE CYCIHLUIbCTBOY
Ta HIIIE.
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Mera BHBYEHHSI HABYAJIbHOI JMCHHMIUIIHM — chOpMyBaTH y CTYICHTIB IHIIOMOBHI
KOMIIETEHIIi] 3 ypaxyBaHHSIM OCHOBHHMX BHUMOT JIO MIATOTOBKH 0OakajaBpa 3 MyOIiyHOTO yIpaBIiHHS
Ta agMiHicTpyBaHHs. BuBueHHs qucnuiuting «lHO3eMHa MOBa» JIO3BOJISIE 33 TOTIOMOTOI0 1HO3EMHOT
MOBH c(hOpMyBaTH TMOTpedy B OCOOHMCTICHOMY pO3BHUTKY 1 CaMOBIOCKOHaJICHHi, OymyBaTh
MO3UTHBHI CTOCYHKH 3 I1HO3€MHHM OTOYEHHSM 1 JOCATATH IHIUBIAyaJIbHUX LUIEH y mporeci
HaBYaHHS 1 TPOQECiiHOTO CTaHOBJIEHHS. THM caMHM CTBOPIOIOTBCS YMOBHU Ul ONTUMAJIBHOI
camopeaizamii CTyIeHTIB 110 TpodeciiHOrO BIOCKOHAJICHHS B MDKHApPOJHOMY Jiama3oHi Ta
3aKJIaJJal0ThCsl OCHOBHU e()eKTUBHOI pealtizalii Mail0yTHRO1 MpoQeciiHOi Ai1IbHOCTI.

3aBaaHHs HABYAJIBHOI AUCUMILIIHU . HAOYTTS HAaBUUOK IPAKTUYHOTO BOJIO/AIHHS 1HO3EMHOIO
MOBOIO B PI3HHMX BHJAaX MOBJICHHEBOI JISUIBHOCTI B 0OCS31 TEMaTHKH, 3YMOBIIEHOI IMpodeciiiHuMu
norpedbaMu; OTpPUMaHHsS HOBITHBOI (paxoBoi HpopMalli uepe3 HO3EMHI JpKepena; KOPUCTYBaHHS
YCHUM MOHOJIOTIYHHM 1 JIIaJIOTIYHUM MOBJIEHHSIM Y MEKaX 3arajbHOi Ta (JaxoBO1 TEMATHKU; MEPEKIIa]
3 1HO36€MHOI MOBU Ha PiHY TEKCTIB NpoQeciiiHOro crnpsiMyBaHHS; pedepyBaHHS Ta aHOTYBaHHS
JTeparypu 3a mpoQeciitHuM CIIpSIMYBaHHSIM P1THOIO Ta IHO3EMHOIO MOBaMH.

Jucnurutina «[HO3eMHa MOBa» chpsMOBaHa Ha (OPMYBaHHS KOMYHIKAMUGHOI MOBJICHHEBOT
KOMIIETEHITIl, IO MOXE pO3MJIJATACh SIK Taka, IO CKIAJa€TbCsl 3 TICBHUX KOMITOHEHTIB:
JIHTBICTUYHOTO, COITIOJIIHTBICTUYHOTO Ta MparMaTHYHOTO. JI0 KOXKHOTO 3 IMX KOMIIOHEHTIB BXOJSATH
3HaHHS, YMIHHS 1 HABUYKH.

Jlinesicmuuni KOMIETEHITIT BKIIOYAIOTh JIEKCHYHI, (DOHOJIOTTYHI, CAHTAKCUYHI 3HAHHS 1 BMIHHS
Ta 1HIII MapaMeTpU MOBH K CUCTEMU, HE3AICKHO BiJ COIIOJIHTBICTUYHOTO 3HAYCHHS iX BapiaHTIB Ta
BiJl MparMaTHYHUX (QYHKIIIN iX pearizairii.

Coyioninegicmuuni Komnemeryii CTOCYIOTBCSI COIIIOKYJIBTYPHHUX YMOB KOPHCTYBaHHSI MOBOIO.
UYepe3 uymMBICTh 70 COIIAIbHUX KOHBEHITIHA (ITPAaBHJI BBIWIMBOCTI, HOPM, SIKI PETYJIIOIOTH CTOCYHKH
MDK ITOKOJIIHHSMH, CTaTsIMH, K1acaMU Ta COIIAJIbHUMH TPYIIaMH, JIIHTBICTUYHUX KOAU(DIKAIIN ASIKUX
OCHOBHHMX PHUTYaJIB Yy JKHUTTI CYCIIUIBCTBA) COIIOIHIBICTUYHHIA KOMIIOHEHT IPOHHU3YE BECh IPOIIEC
CIUIKYBaHHS MDK IPEICTaBHUKAMH DPI3HUX KYJIbTYpP, HaBITh TOMI, KOJM HOr0 YYaCHHUKH 4YacTO HE
YCBIZIOMJIIOIOTH 1IbOTO BILIMBY.

Ipacmamuuni komnemenyii TMOB'sI3aH1 3 PYHKIIOHAIBHUM BXKMBAHHSM JITHTBICTUYHUX 3aCO0IB:
MIPOAYKYBAaHHAM MOBHHX (DYHKIIIH, aKTiB MOBJIEHH: ToI10. BoHM mponoHyroTh ciieHapii abo mporpamu
IHTEpaKTUBHUX OOMIHIB. BOHM TakoX CTOCYIOThCSI YMiHb JUCKYpCY, 3JHMTHOCTI Ta 3B'SI3HOCTI,
imentudikamii TumiB i GopM TeKcTiB, ipoHii Ta mapoxii. s GyHKIIOHYBaHHS IIbOIO KOMIIOHEHTA
HAJIBOXXIIMBUM € CaMe IMPOIIEC B3aEMOJIl Ta KyJbTYpHOTO OaueHHsI, Mil Yac sIKOTO (OPMYIOTHCS Taki
3II0HOCTI.

IIpeaMeToM BHBYEHHSI HABYAJIbHOI JMCHMILIIHM «[HO3eMHA MOBa» € OOCAT JIEKCHKO-
rpaMaTUYHUX OJIMHMIIb, BUKOPUCTAHHS SKUX (OpPMYe MOBHI, MOBJIEHHEBI Ta KOMYHIKATHBHI
KOMIIETEHI[il BIAMOBIAHO A0 piBHA B2 1 copusie po3BUTKY IHTErpajlbHUX Ta 3arajbHHUX
KOMIIETEHTHOCTEH, BU3HAUEHHMX HOPMATHUBHMMHU JIOKYMEHTaMU Ta TNOJ0XeHHAMU CTaHaapTy
BHIIOT OCBITH YKpaiHH.

IIporpama HaByanbHOI AucHMIUTIHU «[HO3eMHa MOBa» ckiamaeTbes i3 14 3micToBHX
MoayiB Ta 40 TeM, SKi pO3MNIANAIOTh PIZHOMAHITHI MpodeciiiHi Ta COLATBHO-TIONTUYHI CUTYaLll,
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JOTIOMAaraloTh Ha MPaKTHUIl BUKOPUCTOBYBATH JIEKCHMYHI OJMHHUII Ta CHPUAIOTH 3aCBOEHHIO
¢onoBux 3HaHb. OCHOBHMMHM OpraHizallitHUMH (OpMaMyd BHUBYCHHS AMCHUILIIHK «IHO3eMHa
MOBa» € MPAKTUYHI 3aHATTS Ta BUKOHAHHS IHIUBIIyaIbHUX 3aBlaHb. 32 CBOIM 3MICTOM KypC
CKJIAJIA€ThCSl 3 BEIHUKOI KUTPKOCTI PI3HOMAHITHMX BHJIIB POOIT HaJ OKPEMHMH CTOPOHAMH
MOBJIEHHEBOT JIsITHOCTI CTYJICHTIB — TOBOPIHHS, ay/IIOBaHHS, YNTAHHS, TTHCHMO.

BuBueHHs HaBYaJIbHOI AMCHUILTIHU Tiepenbadae (HOpMyBaHHS Ta PO3BUTOK y 37100yBadiB

KOMIIETEHTHOCTEH Ta pe3yiabTaTiB HABYAHHS BIAMOBIOHO 1O OCBITHHO-TIPO(ECIHHOI TporpaMu
«[1yOniyHe ynpaBiiHHS Ta aIMIHICTPYBaHHS».

1. 3SMICT HABYAJIbHOI JUCLUILIIHA 3A TEMAMUA

I kypc
1 cemecTp

Moayas 1. Public administration, its role and place in the system of the executive power

Topic 1: Public Administration and Public Service system.

Vocabulary practice: Public administration. Public service. Public servants and their primary
functions.

Grammar practice: The Present Simple tense: affirmative and negative sentences with ‘to
be’, question forms. Sentence patterns with ‘to be’.

Social functions: Getting acquainted.

Topic 2: First steps towards a career in Public Service.

Vocabulary practice: Basic information on KNEU, Bachelor’s program in Public
Administration, students’ objectives.

Grammar practice: Regular and irregular plural forms of nouns.

Social functions: Greetings.

Topic 3: Providing basic information on people, organizations and countries. Personal data.

Vocabulary practice: Basic information on Ukraine. Personal information. Job titles. Names
of organization’s units. Names of countries, nationalities, languages.
Grammar practice: The Present Simple tense: affirmative and negative sentences with ‘to be’,

question forms. Sentence patterns with ‘to be’ (saying what someone or
something is; where someone or something is and characterizing
someone or something).

Social functions: Saying ‘good bye’.

Moayas 2. Public servants and their main activities

Topic 4: Major requirements to public servants and public service delivery.

Vocabulary practice: Describing an ideal public servant. The requirements of average people
to public service delivery.

Grammar practice: The Present Simple tense: affirmative and negative sentences. Spelling
and pronunciation of —s and —es with the 3" person singular.

Social functions: Expressing personal opinion.
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Topic 5: Ordinary duties and work routines of public servants.

Vocabulary practice: Public servants’ ordinary duties and work routines.
Grammar practice: The Present Simple tense: question forms.
Social functions: Agreeing and disagreeing.

Topic 6: Supervisory duties in public administration.

Vocabulary practice: Routines and job responsibilities of a supervisor in public
administration.

Grammar practice: The Present Simple tense: adverbs of frequency, expressions of
frequency.

Social functions: Agreeing and disagreeing. Giving reasons.

Topic 7: A typical working day of a desk officer.

Vocabulary practice: Asking and saying what people usually do at work.

Grammar practice: The Present Simple tense: adverbs of frequency, expressions of
frequency.

Social functions: Asking and telling the time.

Moayas 3. Job satisfaction. Motivation at work (14 200)

Topic 8: Factors affecting job satisfaction.

Vocabulary practice: Factors that make people feel satisfied with their jobs.
Grammar practice: Types of questions.
Social functions: Conversation gambits for enumerating things, factors, reasons.

Topic 9: The supervisor’s role in motivating employees.

Vocabulary practice: Supervisor’s abilities and skills to motivate subordinates.
Grammar practice: Making comparisons: comparative forms of adjectives.
Social functions: Exchanging opinions.

Topic 10: Supervisor’s tools to motivate subordinates.

Vocabulary practice: Ways to motivate people at work. Bonuses, perks, praise, constructive
feedback, open communication, realistic workload, challenges,
autonomy.

Grammar practice: Making comparisons: superlative forms of adjectives.

Social functions: Advising.

Listening: Motivation at work. (Easy Reading and Listening, Ch. Il, Unit 2)

2 cemMecTp

Monyas 4. Local self-government. Its main fields of activities

Topic 11: Serving the community. Community services

Vocabulary practice: The concept of a local self-government. Services in the neighborhood
and their location. Serving the community.

Grammar practice: The Present Continuous tense: affirmative and negative sentences,
question forms. Spelling rules for —ing forms of the verbs.

Social functions: Asking for and giving directions for locations of services.
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Topic 12: The range and importance of local government’s responsibilities.

Vocabulary practice:
Grammar practice:
Social functions:

Responsibilities of local governments.
Meanings of the Present Continuous tense.
Telephoning.

Topic 13: Ways of funding local government’s activities.

Vocabulary practice:
Grammar practice:
Social functions:

Different sources of funding a local government. A tax and a fee.
Stative (non-progressive) verbs.
Leaving and taking a message.

Moayas 5. Local government managers

Topic 14: What is the local government profession?

Vocabulary practice:

Grammar practice:
Social functions:

The basic mandate of local government managers. Various titles that
professional managers go by. General responsibilities of local
government managers. Communication with elected officials and
citizens.

The Present Simple tense vs the Present Continuous tense.

Making appointments.

Topic 15: What is it like to work as a local government manager?

Vocabulary practice:
Grammar practice:
Social functions:
Reading:

Daily activities and duties of a local government manager.

Revision of the Present Simple and the Present Continuous tenses.
Making appointments. Suggesting another time.

Local authorities in Denmark. (Easy Reading and Listening, Ch.l1,Unit 2)

Moayas 6. Applying for a job. Providing information on the educational background and

career history.

Topic 16: Educational background.

Vocabulary practice:

Grammar practice:

Social functions:

Listening:

Topic 17: Career history.

Vocabulary practice:
Grammar practice:

Social functions:
Listening:

Applying for a job. Typical questions at a job interview. Educational
background. Degrees. Qualifications.

Typical situations that require the Past Simple tense. Affirmative and
negative sentences, questions with regular, irregular verbs, with the verb
‘to be’.

Detailed information on past activities. Conversational gambits for
listing events.

Using the Internet and social media to search for a job (Easy Reading
and Listening, Ch. I, Unit 1)

Describing one’s job experience and responsibilities. Reporting
achievements and explaining disappointments at previous work places.
The Past Simple tense. Spelling rules for the Past Simple Tense of
regular verbs.

Developing recommendations.

Interviewing techniques. (Easy Reading and Listening, Ch. 11, Unit 3)

8
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Topic 18: Designing a CV and a Resume.

Vocabulary practice: What is what: a CV or a Resume? Their peculiarities and main sections.

Grammar practice: The Past Continuous tense: affirmative and negative sentences, question
forms. The Past Simple tense vs the Past Continuous tense.

Social functions: Developing recommendations.

Listening: Public relations. (Easy Reading and Listening, Ch. I, Unit 4)

Monayas 7. Sources of Ukrainian statehood.

Topic 19: Ukraine’s way to independence.

Vocabulary practice: Golden age of Kyivan Rus. Pylyp Orlyk’s Constitution. The first years
of independent Ukraine.

Grammar practice: Revision of the Past Simple and the Past Continuous tenses.

Social functions: Conversation gambits for reporting events.

Topic 20: Russian full-scale invasion in Ukraine.

Vocabulary practice: The will of the Ukrainians to remain an independent nation. The
Revolution of Dignity. The invasion of the Crimea. The outbreak of war
in the East of Ukraine. The 24th of February 2022. The worldwide
support of Ukraine.

Grammar practice: Revision of the Present Simple, Past Simple, Present Continuous and
Past Continuous tenses.
Social functions: Conversation gambits for reporting events.
II kypc
3 cemecTp

Moayas 8. Contemporary political systems.

Topic 21: A state and its basic elements.

Vocabulary practice: A state and a nation. Government and government institutions.
Sovereignty and authority of the government.

Grammar practice: Meanings of the Present Perfect tense. Affirmative and negative
sentences, question forms.

Social functions: Giving information at work. Reporting on the results and experiences.

Topic 22: Main types of government systems, state structures and government regimes.

Vocabulary practice: Parliamentary and presidential republics. Unitary states, federations,
confederations. Monarchies, democracies, totalitarian and authoritarian
states.

Grammar practice: The Present Perfect tense vs the Past Simple tense.

Social functions: Saying “thank you”. Responding

Reading: On democratic values. (Easy Reading and Listening, Ch. I, Unit 3)
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Topic 23: Division of power in a state.

Vocabulary practice: Three branches of power in a state: legislature, executive branch,
judiciary. A chief executive.

Grammar practice: The Past Perfect tense. The Past Perfect tense vs the Past Simple tense.

Social functions: Saying “I’m sorry”. Responding.

Listening: How is power divided in the US government?

(Listening Comprehension (Public Administration), Unit 2)

Monyas 9. Political system of Ukraine. Part 1: The Constitution. The President.

Topic 24: State system and state structure of Ukraine. Its political regime. The Constitution.

Vocabulary practice: State system and state structure of Ukraine. Its political regime. Three
branches of power in Ukraine.

Grammar practice: Ways of expressing the future: using ‘will’. Affirmative and negative
sentences, question forms.

Social functions: Expressing hope, certainty or uncertainty, regret.

Topic 25: The President of Ukraine. The rights and powers of the President.

Vocabulary practice: The role of the President in Ukraine’s political system. How is the
President elected? The President’s rights and powers.

Grammar practice: Using ‘will’ for predictions, promises, on-the-spot decisions and
announcements.

Social functions: Expressing hope, certainty or uncertainty, regret.

Moayas 10. Political system of Ukraine. Part 2: The Legislature.

Topic 26: The Verkhovna Rada as the legislative branch of government. Its rights and powers.

Vocabulary practice: What is the legislature in Ukraine? Main functions of the Verkhovna
Rada of Ukraine. Who does the Verkhovna Rada appoint to office and
dismiss from office?

Grammar practice: Ways of expressing the future: ‘be going to’. Affirmative and negative
sentences, question forms. Using ‘be going to’ and ‘will’ to predict
events.

Social functions: Making polite requests. Responding.

Topic 27: Administrative functions of the Verkhovna Rada of Ukraine.

Vocabulary practice: Basic administrative functions of the Verkhovna Rada of Ukraine.

Grammar practice: Ways of expressing the future: the Present Simple tense and the Present
Continuous tense.

Social functions: Talking about future plans and arrangements.

Listening: The UK Parliament (Listening Comprehension (PA, Unit 1)

Topic 28: Law-making process

Vocabulary practice: Legislative proposal. Drafting a bill. Legislative initiative. Considering,
adopting the bill. President’s approval.
Grammar practice: Ways of expressing the future: ‘will’, ‘be going to’, the Present Simple

tense, the Present Continuous tense.
10
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Social functions: Arranging a meeting.
Listening: How laws in the UK are made. (Listening Comprehension. (Public
Administration), Unit 3)

Monayas 11. Political system of Ukraine. Part 3: The executive branch of power.

Topic 29: The system of the executive power in Ukraine.

Vocabulary practice: The executive power. The Cabinet of Ministers. Its authorities.

Grammar practice: Ways of expressing the future: ‘will’, ‘be going to’, the Present Simple
tense, the Present Continuous tense.

Social functions: Giving directions in a building.

Listening: The US Congress (Listening Comprehension, Unit 4)

Topic 30: Functions of the Prime Minister. Ministries. Ministers.

Vocabulary practice: The Prime Minister. The Ministers. Their individual and collective
responsibility. Public policy.
Grammar practice: Revision of tenses.
Social functions: Receiving a visitor.
4 cemecmp

Monayas 12. Elections in Ukraine as a major component of the political process.
Topic 31: Administration of elections.

Vocabulary practice: Parliamentary, presidential and local elections. Electoral system. The
Central Electoral Commission. An electoral register. Constituencies.
Electoral districts. Polling stations. An election committee.

Grammar practice: Passive Voice: Present Simple Passive.

Social functions: Offering good wishes.

Topic 32: An election campaign.

Vocabulary practice: An election campaign. Electioneering. A manifesto. Voters.
Grammar practice: Passive Voice: Past Simple Passive.
Social functions: Offering good wishes.

Topic 33: Who can stand for an election in Ukraine?

Vocabulary practice: A party convention. Nomination of candidates. Requirements for
candidates.

Grammar practice: Passive Voice: Present Simple Passive vs. Past Simple Passive.

Social functions: Special greetings.

Reading: The Democratic Process (USA). (Easy Reading and Listening,
Ch. I, Unit 5)

Moayas 13. A polling day.
Topic 34: The procedure of voting.

Vocabulary practice: An election day. Polling cards. The presiding officer. A ballot box.
A ballot paper. Casting one’s vote. A polling booth.

11
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Grammar practice: Making active sentences passive.
Social functions: Offering sympathy.

Topic 35: The procedure of counting the votes.

Vocabulary practice: Examining the seals. Emptying the ballot boxes. Vote counting.
Announcing the results. The Central Electoral Commission.

Grammar practice: The passive infinitive.

Social functions: Responding to news.

Listening: General Election in the UK. (Easy Reading and Listening, Ch.ll,
Unit 6)

Topic 36: Observation of an election.

Vocabulary practice: Election observers, their rights and functions. Non-governmental
organizations (NGOs). International organizations.

Grammar practice: The passive infinitive.

Social functions: Apologizing. Responding.

Topic 37: lllegal practices, riggings, falsifications at an election.

Vocabulary practice: Problems related to the election campaign. Illegal practices on the
election day. Riggings related to the vote count.

Grammar practice: Passive Voice. Revision.

Social functions: Apologizing. Responding.

Moayas 14. ICT and Public Administration.

Topic 38: What is e-government?

Vocabulary practice: Using information and communication technology to deliver public
services. E-government.

Grammar practice: Modals: “must/mustn’t”, “have to/don’t have to”, “should/shouldn’t”.

Social functions: Giving instructions and warnings.

Listening: Information society. (Easy Reading and Listening, Ch. I, Unit 5)

Topic 39: E-government interactions

Vocabulary practice: Ways of communication within and outside government services and
government institutions. Government-to-government links.
Government-to-citizen links. Government-to-business links.

Grammar practice: Modals: “can/could”, “may”.

Social functions: Asking permission. Giving / refusing permission.

Topic 40: Problems of e-government.

Vocabulary practice: The digital divide. Privacy and security. Difficulties with
implementation.

Grammar practice: Revision.

Social functions: Asking permission. Giving / refusing permission.

12
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2. HOPAJOK ITIOTOYHOI'O ONIHIOBAHHA PE3YJIBTATIB HABYAHHSA
3JIOBYBAYA OUHOI (JIEHHOI) ®OPMU HABYAHHSA

2.1. Kapra HaB4aJbHOI po6oTH 3100yBaua

[loTouHMiT KOHTPONH 3AIHCHIOETBCS 3 METOIO TEPEeBIPKM 3HAHb, yMiHb Ta HaBUYOK
3100yBaviB MiJ Yac MPOBEACHHS NMPAKTHYHHUX, KOHTAKTHUX 3aHATh Ta 3aHATh y JUCTAHIIHHOMY
PEXUMI, a TAKOXK JIJIsI IEPEBIPKU pe3yJbTaTiB BUKOHAHHS Ta 3aXUCTY 3aBJaHb CAMOCTIHHOT poOOTH.

O0’exkTOM OLIHIOBAHHS 3HAHb i HABMYOK 3/100yBaviB € MPOrpaMHUIN MaTepiaja JUCLUILUTIHU
PI3HOTO XapakTepy 1 piBHA CKIIAJHOCTI, 3ACBOEHHS IKOT'0 MEPEBIPAETHCS BIIIOBITHO M Yac MOTOYHOTO
KOHTPOJTIO.

3aBJaHHSIM NOTOYHOI0 KOHTPOJI0 € TIepeBIpKa pIBHSI 3aCBOEHHS BIINOBLAHOIO
HaBYAJIIbHOTO Marepiainy, HaOyTTs 3HaHb Ta C(OPMOBAHOCTI HABHUYOK BUPILIEHHS KOHKPETHUX
MUTaHb Ta CUTYallil, yMiHb CAMOCTIHHO ONpPAlbOBYBAaTH TEKCTH, 3JaTHOCTI OCMUCIIOBATH CYTHICTb
3MICTy MaTepially 3aHATTS, COPMOBAHOCTI BMiHb IyOIIYHO YU MHUCHMOBO OOIPYHTYBAaTH BIIACHY
TOYKY 30py, YMIHHS TIpalfOBaTH B KOMaHI, 3JAaTHICTP HECTH BUIMOBIAAIBHICTh 3a HaJaHI
pexoMeHallli Ta MPUNHHATI PIIEHHS TOIIO.

O1niHOBaHHSA 3HAaHb 3/100yBadiB 3MIMNCHIOETHCSA BIAMOBIAHO 10 [loyioXeHHS mpo MOPSAOK
OIIHIOBaHHS pe3yJbTaTiB HaB4YaHHA 3/100yBadiB BHIOI OCBITM B KHiBCbKOMY HalliOHaJIBHOMY
€KOHOMIYHOMY yHIBepcuTeTl iMmeH1 Baguma ['eTbmana (nakas Bim 17.11.2022Ne 488).

3aBJaHHSAM MiJICYMKOBOI0 KOHTPOJII (IiICYMKOBOI KOHTPOJIBbHOI Ppo00TH 4M
eK3aMeHy) € TIepeBipka po3yMiHHs 3700yBayeM NIPOrpaMHOrO Marepiany B IUJIOMY, JIOTIKH Ta
B3a€EMO3B’A3KIB MDK OKPEMHUMH PO3JIUIaMH, 3JaTHOCTI TBOPYOTO BHUKOPHCTAHHS HAKOMUYEHUX
3HaHb, YMiHHs C()OPMYBATH CBOE CTaBJICHHS JI0 MIEBHOI MPOOJIEMH HaBYAIBHO1 TUCIUIUIIHUA TOIIO.

[TincymKkoBe OIIHIOBaHHsI 3HaHb 1 HABMYOK 3 JUCIUIUIIHM B KIHIII | Kypcy HaBYaHHS 3a
HaBYAJIBLHOIO JIUCLUILIIHOIO 3IMCHIOETRCA y ¢opmi 3aiiky 3a 100-0ambHOIO NIKAJIOK Ha OCHOBI
CYMH PE3YJIbTATIB MOTOYHOTO KOHTPOJIO 3a mepiri jaBa cemecTtpu (mo 50 6amiB) 1 miACyMKOBOI
(3a11k0BO1) KOHTPOJIBLHOT poboTH (10 50 GaiB).

3arajgpHe OLHIOBAHHS 3HAHL 1 HABUYOK 3 JUCLMIUIIHU 3IIMCHIOETHCS B KIHII HaBYaHHSI 34
HABYAJIBHOIO JIUCHUILTIHOIO Ha 2 Kypci 3a 100-0ayibHOIO IIKAlO0 HAa OCHOBI CyMH pPe3yJbTaTiB
MMOTOYHOT'O KOHTPOJIIO 32 ABa cemecTpH (10 50 6aiiB) 1 MiICYMKOBOTO KOHTPOJIIO Y POpM1 €K3aMeHy
(mo 50 GamiB).

[Ipy MOTOYHOMY KOHTpOJ pe3ylbTaTiB HaBUYaHHSA 3/100yBadiB il 4Yac BUBYCHHS
JUCHMIUTIHK  OIIHII MIUISITaloTh pe3y/lbTaTH HaBUaHHS, IO BHUABISAIOTECA uepe3 HaOyTi
KOMIIETEHTHOCT] (3HaHHSI, yMIHHSI, HABUYKHU TOIIO), & CaMe:

- p060Ta Ha NPAKTUYHUX 3AHATTIX,
— BHKOHAHHS MMCBMOBHX I[OMaH_IHiX 3aB1aHb,

— BianoBini 3100yBaviB Ha ¢opymax, y yarax, y peXUMi CHHXpPOHHOro BeO 3B’S3Ky (3a
nornomoroto Be6 cepriciB Big Blue Button, Zoom, Google Meet, Teams, Skype To1io) — min
Yac opraizallii HaB4aJbHOI'O MPOLECY HA TUCTAHLINHHIM (opMi HaBYaHHS Ta 3a OCOOIUBUX
oOcTaBHH (00CTaBUH HeNepeOOPHOT CHIIH) MiJL Yac peanizalii Moieni 3MIIIaHOTO HaBYaHHS,

— Ppe3ynbTaTh BUKOHAHHS KOHTPOJBHHUX (MOAYJIBHHX) POOIT;

— PE3YyJIbTaTH BUKOHAHHS 1 3aXUCTy 3aBAaHb JJI CaMOCTIHHOT p060TI/I 3;[06yBaqa;

13
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— pe3yabTaTH BUKOHAHHS 1 3aXHUCTY IHIUBIAyabHUX POOIT;

— pe3yabTaTH BHUKOHAHHS IHIIUX BHUAIB poOiT, mepemdadeHMX poOOUYO0 MPOrpaMol0 Ta
METOAUYHUMU MaTepiaJIaMI/I 3 BUBUCHHS HaBYaJIbHO1 I[I/ICIII/IHJIiHI/I;

— pe3yabTaTH BUKOHAHHS MiIICYMKOBOT KOHTPOJIEHOT POOOTH (VIS 3aTIKY);

— 1iHII BUAM poOiIT (y4acTh B OMiMITianax, MiArOTOBKA Ta MPE3CHTAITS JOMOBIICH Ha HAYKOBUX
KOH(EPEHIIIfAX).

[IpoTsirom cemecTpy mependadeHa ojHa KOHTPOJbHA (MOIYy/IbHA) pOOOTa MICIs BUBYEHHS
MepIINX JBOX 3MICTOBHX MOay/iB. KoxHa poboTta omiHtoeTbest Bim 0 go 10 6aniB. Ha BukoHaHHs
KOHTPOJIBHOI (MOIY/IbHOT) po0OTH 3100yBauaM HaJal0ThCs 2 aKaJeMiuH1 FOJAUHH.

CamocriiiHOi po0OoTa 3100yBaya nependavyae HaCTYIHI BUJIU 3aBJIaHb:

- HamucaHHA pedepaty (ece);

- BUKOHaHHS IHIUBIAYyalbHOI poOOTH;

- MOUIYK, MiA0ip, O JXKepell 3a JaHOK TEMATHKOIO;

- TATOTOBKA MpE3EHTAIlll 3a JaHO TEMAaTHUKOO;

- Mepekyaj JiTepaTypHUX JDKepes IHIIOMOBHOIO MOXOKEHHS 3a JaHOI0 TEMAaTHUKOIO;
- aHaii3 KelciB (paxoBoro crpsiMyBaHHS;

- HaBYaHHA 3a JOTIOMOTOI0 MacOBOTO BIIKPUTOTO OHJIAMH KypcCy.

[Tepenik BuAIB HaBUAIBLHOT pOOOTH Ta MaKCUMaJIbHA KUTBKICTh 0ajiB, SKy MOKHA OTPUMATH,
HaBeneHi y KapTi HaBuanbpHOT poboTH 3100yBava (Tadm. 1).

Taéauus — 1 - KAPTA HABUAJIbHOI POGOTH 3JIOBYBAYA
3 HABYAJIBHOI THCHMILTIHM (000B’s13K0BO1) «IHO3eMHa MOBay
JUTst 3100yBava OCBITHRO-TIPO(ECiifHOT MporpaMu
«[lyGmivHe yrpaBiiHHS Ta aMIHICTPYBaHHS»

Ouna (Oenna) ¢hopma naguanms

Ne Bua Ta TeMa HAaBYAJBLHOI'O 3aHATTS MaxkcumMaJjbHa
3aAHATTA K-CTh 0aJiB

1 cemecmp

3microBmii moxysb 1: Public Administration, its role and place in
the system of the executive power

1-3 Tema 1. Public Administration and Public Service System.

4-6 Tewma 2. First steps towards a career in Public Service.

7-9 Tema 3. Providing basic information on people, organizations and ?
countries. Personal data.
3microBmii moxyJib 2: Public servants and their main activities
10-11 | Tema 4. Major requirements to public servants and public service
delivery.
12-14 | Tema 5. Ordinary duties and work routines of public servants. 12

15-17 | Tema 6. Supervisory duties in public administration.

14
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18-19 | Tema 7. A typical working day of a desk officer.

20 KonTpoabna (MoayabHa) podora 10

3microBuii moxyas 3: Job satisfaction. Motivation at work

21-23 | Tema 8. Factors affecting job satisfaction.

24-25 | Tema 9. The supervisor’s role in motivating employees. 9

26-27 | Tema 10. Supervisor’s tools to motivate subordinates.
Bceboro 0aniB 3a po0oTy HAa NPAKTHYHUX 3AHATTAX: 30
InpuBinyanbHi 3aBaaHHs camMocTiliHOI po6oTH (He Olib1Ie 2-X 3aB/IaHb 32 BUOOPOM
3100yBava)
1. AHamiTUYHUNA OTJISIT HAYKOBUX MyOITiKaIlii 3a y3TOKEHOTO 3 5

BHKJIa/IaueM TeMolo (pedepar)

2. TligrotoBka mpe3eHTallii 3a y3roKeHOI0 3 BUKJIa[aueM TEMOTO

3. Migroroska nepeknanis (30000 mp. 3HaKIB)

4. BuUKOHaHHS IHIUBIyaJbHOT pOOOTH

Bceboro 6asiB 3a BUKOHAHHSA iHAMBIAYyaJIbHUX 3aBAHb: 10

JonaTkoBi (3a0xouyBasibHi) 02/11 32 MpeACTaBJICHHA pPe3yJIbTaTIB

HAYKOBO-I0CJiIHUX POOIT 3100yBaya:

1. VyacTe y CTyHEHTCBKHX OJiMIiazaxX, KOHKypcaxX, HayKOBUX
poboTax, rpaHTax, HAyKOBO-JAOCIIAHUX MMPOEKTAX.

2. Tlybnikariiss HAyKOBUX CTaTeH, T€3 JOMOBIII HA KOH(EPEHITii.

3. Y4acTh y HayKOBO-JOCHIITHUX Ta MPHUKIAJIHUX JTOCTIHKEHHAX, SIKi 10
MPOBOJATHCS  BHUKJIAQJAa4eM  HABYAIbHOI  JUCHUIUIIHM  Ta
BIJIMOBIIAIOTH i1 CLIPSIMYBaHHIO.

4. Yyacth y mporpamax 3700yTTs HehopMalbHOI OCBITH (32
HassBHOCTI BIAMOBIMHUX cepPTUQIKATIB).

BCBHOI'O BAJIIB 3A PE3YJIbTATAMMU ITIOTOYHOI'O 50
KOHTPOJIIO (1 CEMECTP)

2 cemecmp
3microBmii moxyab 4: Local self-government. Its main fields of
activities
1-3 Tema 11. Serving the community. Community services. 9
4-6 Tema 12. The range and importance of local government’s
responsibilities.
7-8 Tema 13. Ways of funding local government’s activities.
3micToBuii moayan 5: Local government managers
9-10 Tema 14. What is the local government profession? 6
11-12 | Tema 15. What is it like to work as a local government manager?
13 KonTtposabsHa (MoayJsibHa) podoTa 10
3microBuii moayan 6: Applying for a job: educational
background and career history
14-16 | Tema 16. Educational background. 9

17-19 | Tema 17. Career history.

15
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20-21

Tema 18. Designing a CV and a Resume.

3microBuii moxyas 7: Sources of the Ukrainian statehood

22-24

Tema 19. Ukraine’s way to independence.

25-26

Tema 20. Russian full-scale invasion in Ukraine.

Ycboro 6ajiB 3a po60Ty HA NPAKTUYHUX/KOHTAKTHUX 3aHATTAX:

30

InpuBinyanbHi 3aBaaHHs camMocTiiiHOI po6oTH (He OliIblIe 2-X 3aBJAaHb 32 BHOOPOM

3100yBava)

1. AnamiTUYHHUI OTJIs] HAYKOBUX MyOJIiKaIliil 3a y3roXKEHOHO 3
BHKJIa/IaueM TeMOIo (pedepar)

5

2. TlimroroBka mpe3eHTallii 3a y3ro/LKeHOTO 3 BUKJIAAadeM TEMOIO

3. Iinroroska nepexnaais (30000 ap. 3HaKIB)

4. BukoHaHHS IHIUBIAYaTbHOI pOOOTH

Bceboro 6aniB 3a BUKOHAHHS iHIMBITyaJbHUX 3aB/IaHb:

10

JonaTkoBi (3a0xouyBasibHi) 0a/14 32 IpeACTaBJICHHA pPe3yJIbTaTIB

HAYKOBO-I0CJiIHUX POOIT 3100yBaya:

1. YyacTh y CTYHEHTCHKHX OJiMMiazax, KOHKypcaX, HayKOBUX

poboTax, rpaHTax, HAYKOBO-TOCITITHAX IPOEKTAX.
2. IlyGumikariis HAayKOBHUX CTaTeH, T€3 JOTOBIII Ha KOH(EPEHITii.

3. YyacTh y HAyKOBO-JOCIITHUX Ta MPUKIATHUX TOCTIHKECHHSX, K1
MPOBOJATECS ~ BHKJIAJaueM  HABYAJIBHOI  JUCHUIUIIHE  Ta

BIJIMOBIIAIOTH i1 CIIPSIMYBaHHIO.

4, Yyacte y mporpamax 3700yTrTs HedopMambHOi oOcBiTH (32

HassBHOCTI BIAMOBIMHUX cePTUQIKATIB).

10

BCBHOI'O BAJIIB 3A PE3YJIbTATAMMU ITIOTOYHOI'O
KOHTPOJIIO (2 CEMECTP)

50

BCBHOI'O BAJIIB 3A PE3YJIbTATAMMU ITIOTOYHOI'O
KOHTPOJIIO 3A 1-2 CEMECTP (50+50):2

50

27

IHNIIACYMKOBA KOHTPOJIBHA POBOTA pas 3a7iKky

50

NIICYMKOBHI KOHTPOJIb: 3AJIK

100

3 cemecmp

3microBuii moxysan 8: Contemporary political systems

1-3

Tema 21. A state and its basic elements.

4-6

Tema 22. Main types of government systems, state structures and
political regimes.

Tema 23. Division of power in a state. The place of public service in
the executive system.

3microBmii moxyab 9: Political system of Ukraine. Part 1: The
Constitution. The President

10-12

Tema 24. State system and state structure of Ukraine. Its political
regime. The Constitution.

13-15

Tema 25. The President of Ukraine. The rights and powers of the
President.

16

KonTpoJsabHa (MoayJibHa) podoTa

10

16
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3microBuii moxyas 10: Political system of Ukraine. Part 2: The
Legislature

17-18 | Tema 26. The Verkhovna Rada as the legislative branch of govern-
ment. Its rights and powers.

19-20 Tema 27. Administrative functions of the VVerkhovna Rada of
Ukraine.

21-22 | Tema 28. Law-making process.

3microBuii moxyasn 11: Political system of Ukraine. Part 3: The
Executive branch of power

23-25 | Tema 29. The system of the executive power in Ukraine. The Cabinet
of ministers, its authorities.

26-27 Tema 30. Functions of the Prime Minister. Ministries. Ministers.

Bceboro 0as1iB 3a po60Ty HA NPAKTHYHUX 3aHATTAX: 30

InpuBinyanbHi 3aBaaHHs camocTiiiHOI po6oTH (He Oiib1Ie 2-X 3aBAaHb 32 BHOOPOM
3100yBava)

1. AnamiTHYHHI OIS HAYKOBHX MYOJIIKAIliil 32 y3roKEHOHO 3 5
BHKJIa/IaueM TeMoIo (pedepar)

2. TlimroroBka mpe3eHTallii 3a y3ro/LKEHOTO 3 BUKJIAAa4eM TEMOIO

3. ITinroroska nmepeknaaiB (30000 ap. 3HAKIB)

4. BukoHaHHS IHIUBIAYaabHOT POOOTH 5

Bceboro 6aiB 3a BUKOHAHHS iHIMBIAyaJbHUX 3aB/IaHb: 10

Jonarkosi (3a0xouyBaJjibHi) 02/ 32 MpeACTABJEHHS Pe3yJbTaTiB
HAYKOBO-0CJiTHUX PoOiT 3100yBaya:

1. Y4acTh y CTYIEHTCBKHX OJIIMITiagaX, KOHKypcax, HayKOBHX
poboTax, TpaHTax, HAyKOBO-JOCTIIHUX MPOEKTaX.

2. IlyGumikariis HayKOBHX CTaTeH, T€3 JOTOBIII Ha KOH(EPEHIIii.

3. YyacTh y HAyKOBO-JOCIITHUX Ta MPUKIATHUX JTOCTIDKCHHSX, K1 10
MPOBOJATHCS  BHUKJIAJaueM  HAaBYAIbHOI  JNUCIMIUIIHA  Ta
BIJIMOB1IAIOTH i1 CIPSIMYBaHHIO.

4. Yyactp y mporpamax 3100yTTs HepopManbHOi OCBIiTH (32
HassBHOCTI BIAMOBIMHUX cePTUQIKATIB).

BCBHOI'O BAJIIB 3A PE3YJIbTATAMMUA IIOTOYHOT'O 50
KOHTPOJIIO (3 CEMECTP)

4 cemecmp

3microBuii moxyan 12: Elections in Ukraine as a major compo-
nent of the political process

1-2 Tema 31. Administration of elections.

3-4 Tema 32. An election campaign.

5-7 Tema 33. Who can stand for an election in Ukraine?

3micToBuii moxyan 13: A polling day

8-9 Tema 34. The procedure of voting.

10-12 | Tema 35. The procedure of counting the votes.

13-14 Tema 36. Observation of an election.
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15-17 | Tema 37. lllegal practices, riggings, falsifications at an election. 12

18 KonTpoJsbHa (MoayJibHa) podoTa 10

3microBuii moxyas 14: ICT and Public Administration

19-21 | Tema 38. What is e-government?

22-24 | Tema 39. E-government interactions. 9
25-27 | Tema 40. Problems of e-government.
Bceboro 0asiB 32 po00Ty HA NIPAKTHYHUX 3aHATTAX: 30
InpuBinyanbHi 3aBaaHHs camocTiiiHOI po6oTH (He Oisib1Ie 2-X 3aBJAaHb 32 BHOOPOM
3100yBava)
L.  AHanmiTH4HUN OTJIA] HAYKOBUX MyOIIKaIif 32 y3rOKEHOIO 3 5
BHKJIa/IaueM TeMolo (pedepar)
2. TligroToBka mpe3eHTallii 3a y3roPKeHOI0 3 BUKJIaJaqeM TEMOO
3. Iigroroska nepeknazgiB (30000 ap. 3HAKIB)
4. BukoHaHHS IHAUBIAYaTbHOT POOOTH 5
Bceboro 0aniB 3a BUKOHAHHS IHAMBI1yaJIbHUX 3aBJaHb: 10

JonaTkoBi (3a0xouyBasibHi) 02/11 32 IpeACTaBJICHHA pPe3yJIbTaTIB

HAYKOBO-I0CJiIHUX POOIT 3100yBaya:

1. VyacTh y CTYIOEHTCHKMX OJIMIMIaax, KOHKypcaxX, HayKOBHX no 10
poboTax, rpaHTax, HAYKOBO-JAOCIIIHUX MMPOEKTAX.

2. TlyOGmikaris HAyKOBUX CTaTe, T€3 IOMOBIII Ha KOH(MEpEeHITii.

3. YyacTh y HAYKOBO-JOCIITHUX Ta PUKIAIHUX TOCTIDKCHHSIX, K1
MPOBOJATHCS ~ BUKJIAJaueéM  HaBYaJIbHOI  JTUCIUIUIIHU  Ta
BIJIMOBIIAIOTH i1 CLIPSIMYBaHHIO.

4. Vyacte y mporpamax 3700yTrTs HedopManbHOi ocBiTH (32
HasIBHOCTI BIAMOBIMHUX cePTUQIKATIB).

BCBbOI'O BAJIIB 3A PE3YJIbTATAMMU ITIOTOYHOI'O 50
KOHTPOJIIO (4 CEMECTP)

BCBbOI'O BAJIIB 3A PE3YJIbTATAMMU ITIOTOYHOI'O 50
KOHTPOJIIO 3A 3-4 CEMECTP (50+50):2

EK3AMEH 50
3AT'AJIBHA KUIBKICTD BAJIIB 3A HABYAJIbBHY 100

JAUCHUIIJIIHY «Ino3emHa MoOBay

[lincyMKOBY KOHTpOJbHY pOOOTY pPEKOMEHIOBAaHO TMPOBOJUTH HAa OCTaHHbOMY /
MepeIOCTAHHbOMY 3aHATTL. HaykoBo-memaroriyHuii 4 mneJaroriyHUil MpariBHUK 3aBYACHO Mae
MonepeuTH 3100yBayiB PO 0COOIMBOCTI MPOBEACHHS MICYMKOBOT KOHTPOJIBbHOT poOOTH, a came:
(dbopma, TepMiHU TOIIO.

3n06yBaua HE nomyckawTh /10 BHKOHAHHS HiICyMKOBOI KOHTPOJIBbHOI poGoru /
NiACYyMKOBOI0 KOHTPO.II0 Y GopMi eK3aMeHy 3a TAKUX YMOB:

— 3a pe3ylibTaTaMu OTOYHOTO KOHTPOIIt0 3100yBad HaOpaB Binx 0 1o 20 GaniB (BKIIIOYHO);
— 3100yBau mpomycTtuB Outbll K 50 % TpakTHUHUX 3aHITh, HE BIAMPAIIOBABIIM iX 0
MOYATKY 3IIKOBOTO THXKHSI.

Axmo 3100yBay HaGpaB Bix 0 10 20 6aJiB (BKJIKYHO), TO BiH BBOKAETHCSI TAKUM, IO HE
BUKOHAB BUMOTH POOOYOi MporpaMu HaBYAIbHOI JUCIUILTIHE Ta MA€ aKaJeMIidHy 3a00prOBaHICTb.
BiH oTpuMye mpaBO 3a BIACHOK 3asBOI0 OTAHYBAaTH HAaBUaJIbHY AUCHUIUIIHY B HACTYITHOMY
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ceMecTpi MOHaa OOCSTM, BCTAHOBJICHI HAaBYAJbHUM IUIAHOM OCBITHBOI NMPOrpaMH Ha 3acajgax
(pakyIbTATHBHOIO BUBYEHHS 32 IHAWBiTyalbHUM TpadikoM 3riqHo 3 [1onoskeHHsM Mpo HadaHHS
JOJTATKOBUX OCBITHIX TIOCIYr TIOHAJ OOCSTH, BCTAHOBJICHI HABUAIBHUMH IUIAHAMH 1 OCBITHIMH
IIPOrpaMamMHu.

Sxmo 3100yBady mpomycTuB 0inbin Kk 50 % NPaKTUYHUX 3aHATH (KOHTAKTHHX YH Y
AUCTAHUIIHOMY pexXuMi) 3 HaBYAJbHOI /JMCHMILUIIHM, He3aJeKHO Bil NPUYMHHM Ta
HE3BAKAIYM HA KUIbKicTh HaOpaHux O0ajgiB 3a pe3yJbTaTaMH MOTOYHOI0 KOHTPOJIIO,
BHKOHAHHSI KOHTPOJBHHUX (MOAYJbHMX) Ppo0iT Ta IiHAUBiAyaJbLHMX 3aBlAaHb, BiH He
JAONMYCKAETHCHA /0 eK3aMeHy 3 HAaBYAJIbHOI AWCUMIUIIHM. BignoBinHe pimieHHs mnpuiimae
JUPEKTOP HaBYAJIbHO-HAYKOBOTO IHCTUTYTY / IeKaH (akynbTeTy / 3aBilyBad BLAALTY aclipaHTypH 1
noktopantypu 3a mnogaHHsMm HIIIL, ski mpoBOAATH NpaKTUYHI 3aHATTS, Npo 1O (axiBelpb
mupekropary HHI / nexanaty ¢akynbrery iHpopmye 3100yBada 10 IOYaTKy €K3aMeHaIlliHO1 cecil.

2.2. KpuTepii onliHlOBaHHSI MOTOYHMUX Pe3y/IbTATIB BUBUYEHHSI HABYAJIbHOI JUCHUIJIIHU

IloTouyHMii KOHTPOJbL HAa NPAKTHYHUX 3aHATTAX CHOPSIMOBAHMM Ha OLIHIOBAHHA
AKTUBHOCTI Ta IHIIATUBHOCTI CTYJIEHTIB, SIKOCTI iXHBOT pOOOTH, TBOPYOTO Minxoay Toiro. Popmu
MMOTOYHOTO KOHTPOJIIO MiJ Yac HaBYaJbHUX 3aHATh BHM3HAUA€ BUKJIANay, SKUM Bele MpPaKTUYHI
3aHATTA. [le Moke OyTu TecTyBaHHS, OJII-OMUTYBAaHHS, 3aXUCT PE3yJIbTaTiB BUKOHAHHS TPYMOBUX
a0o 1HAMBIAyadbHUX pOOIT, 3aBIaHb y poOOYOMY 3ONIMTI, Mpe3eHTallli, ece, pedepaTu TOIIO.
30KkpemMa, MOXKE€ BHUKOPHCTOBYBATHCH IHIWBIAyadbHUU, (DPOHTAIBHUM YU TPYHNOBUU KOHTPOJIb,
MIPOBOJUTHUCH YCHE Ta IMHUCHMOBE OINUTYBAHHS, TECTYBaHHS, EKCIPEC-KOHTPOJb, 3A1HCHIOBATHUCH
Mpe3eHTallld Ta 3aXUCT Pe3yJbTaTiB BUKOHAHHS 3aBJaHb CaMOCTIHOI poOoTu Tommo. MoskiuBe
MO€AHAHHS 30BHINTHBOTO 1 BHYTPIIIHBOTO KOHTPOJIIO, CAaMO- 1 B3a€MOOIIIHIOBaHHS 3/100yBaviB.

Kpurepisimu ouiHIOBaHHSI pe3yJbTaTiB BHUBYEHHS JucHUILIiHM «IHO3eMHa MoBa»
HE3aJIeKHO BiJ GOPMU KOHTPOJIIIO Ta BUAY 3aBIAHHS € MPABIIbHICTh Ta CBOEYACHICTh BUKOHAHHS:

e 3aBJaHb MiJ] Yac poOOTH HA MPAKTUYHUX 3aHATTSX;

® 3aBJaHb KOHTPOJBHOI (MOIYIBHOT) pOOOTH;

e IHIUBIAyaJbHUX 3aBIaHb CAMOCTIHHOT pPOOOTH (QHATITUYHUNA OTJIAJ HAyKOBHUX
nyOmikamid  (pedepar), HIAroToBKAa Npe3eHTalii 3a TEMAaTHKOI JUCHUILIIHH,
MIArOTOBKA MEPEKIIaiB JITepaTypHUX JKepes IHIIOMOBHOTO MOXO/KEHHS 32 IaHOI0
TEMaTHKOIO TOIIO);

e HIIMX BHAIB poOiT, mnependadeHux poOOUYOI0 MPOrpaMor0 Ta METOAMYHUMHU
MaTepiajJamMu 3 BUBUYEHHS HaBYAJIbHOI AUCIUILIIHY;

® [{ICYMKOBOi KOHTPOJBHOT pOOOTH (VIS 3aJIKY).

OuiHOBaHHA MOTOYHHMX Pe3yJbTATIB BHBYCHHA HABYAJIbHOI JMCHMILIIHA Ha KO)KHOMY
3 YOTHUPBOX CEMECTpiB 3AIHCHIOETbCA B aAiama3oHi Big 0 mo 50 OGamiB 1 mependavae OLIHKY
JISIIBHOCTI 37100yBaya IiJ] 4ac HaBYAIbHUX 3aHSTh, YCHIIITHOCTI BUKOHAHHS CaMOCTIHHOT poO0TH Ha
BUOIp, KOHTPOJIbHOT (MOJIy/IbHOT) pOOOTH Ta MiACYMKOBOI KOHTPOJIBHOT pOOOTH IS 3aTIKY.
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Koxen cemectp nependauyae BuBYeHHs 1Mo 10 JEKCHKO-TpaMaTUYHUX TE€M. 3a aKTUBHY AISUIBHICTH
Ha MPAKTUYHMAX 3aHATTAX 3 BUBUCHHS KOXXHOI OKPEMOI JIEKCMKO-TPAaMAaTUYHOI TEMHU, YCIIIIIHE Ta
CBO€YAaCHE BUKOHAHHS 3aBIaHb IIijl Yac OMAHYBAaHHS TaKOi TeMH 3400yBad MOXKE OTPHUMATH JI0 3
OaiiB. 32 BUKOHAHHS 3aBJIaHb 32 TEMOIO Ta 3aCBOEHHI Marepiairy B 00cs3i He MeHIie 75% 3100yBaq
Moke oTpumMatu 2 Oanu, B 00csa3i He menmie 50% - 1 Gai; B pa3i HEBUKOHAHHS 3aB/IaHb 332 TEMOIO
Ta HE3aCBOEHHI MOBHOTO Matepiairy — 0 Gai.

TakuM uMHOM, 3arajgbHE OWIHIOBAHHSA Pe3yJbTaTiB MiSVIBHOCTI Mig 4Yac NMPaKTHYHHX
3aHATh MO’e CTAHOBUTH MaKcUMaJIbHO 30 0aJiB.

Kpurepisimu ouniHoBaHHSI pe3yabTaTiB BUKOHAHHS IHIAMBIiIyaJlbHHUX 3aBJaHb Ta
iHaMBigyaabHoi podoTH 3 TUCHUILUTIHU «|HO3eMHAa MOBa» HE3aJIeKHO BiJ (OpMU KOHTpOJIIO Ta
BH/TY 3aBJIaHHS CITYTYIOTb:

® CBOEYACHICTh BUKOHAHHS 3aBJIaHb;

® HAfABHICTh BJIACHMX BHCHOBKIB Ta IHAMBIAYaJIbHOTO CTHJIIO BHUKJIQJACHHSI YH
MPE3EHTAIlIi;

® TBOPYHWHU MIIXINT;

® JICKCHKO-TpaMaTHYHA MPABHILHICTB;

® CTWIICTUYHA 'PAMOTHICTb;

® BIAMOBIAHICTH BUMOTaM 70 0(OpMIICHHS poOOTH Ta (hopMaTyBaHHS TEKCTY,

® SKIiCTb BUKOHAHHSI.

[IpoTsirom cemecTpy mependavaeTbCcsi BUKOHAHHS HE OUTbIe 2 3aBAaHb CaMOCTIHHOT 4u
IHAMBITyaIbHOT p0OOTH Ha BHOIp 3100yBaya Ta 3a MOMEPEIHHO Y3TOHKEHUMU 3 BUKJIaAa4eM TEMOIO
Ta MarepiaiaMu. MakcuMaabHO MOYKIIMBHI Oai 3a yCITiIHE BUKOHAHHS OJIHIET pOOOTH BIIIOBITHO
JI0 3a3HAYEHUX BHILE KPUTEPIiiB CTAaHOBUTH 5 OaniB. 3a BUKOHAHHS IBOX TaKUX 3aBJaHb MO>KHA
oTpumaru Jio 10 Gais.

IToToYHMIT KOHTPOJIb 32 pPe3yJibTATAMU BUKOHAHHS KOHTPOJIbHOI (MOXYJIbHOI) po00TH
nepeadayae OIMIHIOBAHHS TEOPETUYHUX 3HAHB Ta MPAKTUYHUX YMIHb 1 HABHYOK, sIKi 3100yBad HaOyB
IICJIsE ONaHYBAHHSI MEBHOT 3aBEPIICHOT YaCTHHHU HABYAIBHOTO MaTepiaily 3 TUCHMILTIHA. [IpoTsrom
ceMecTpy IepeadadeHa OJiHA KOHTPOJbHA (MOJyJIbHA) poOOTa TICisl BUBYCHHS MEPHIMX JBOX
3MICTOBHX MOJy’iB. KOHTposbHA (MOJyIbHA) pOOOTA CKIAIAETHCSA 3 5 3aB/iaHb, IO KOMIUIEKCHO
OXOILTIOIOTh Marepian MUCIMILIIHE 3TagHo 3 poOouoro mporpamoro. KoskHe okpeme 3aBIaHHS
KOHTPOJIbHOI (MOAynpHOT) poOoTH oIiHIoeThbes Big O mo 2 OaniB. Kpurepisimu ouiHioBaHHA
pe3yJbTaTiB BUKOHAHHS TaKOTO 3aBAAHHS € IPABUIIBHICTD 1 KOPEKTHICTb.

3aBiaHHs U1 KOHTPOJIBHUX (MOIYIHHUX) POOIT MOXKYTh CKIQIaTUCh 3 HACTYITHOTO 3MICTY:

1) yCTaHOBITh BiAMOBIAHICTE MK CIIOBAMH Ta 1X BU3HAUCHHSIMHU;

2) BCTaBTE B PEUCHHS MPOIMYIIEHI CII0OBA 3 BUBYCHUX TEM;

3) mocTaBTe CI0BO 3 AYXKOK y IPAaBUIIbHY TpaMaTH4Hy (HopMmy;

4) iHIIe rpaMaTHYHE 3aBJaHHS B 3aJCKHOCTI Bil TpaMaTHYHOT TEMH, IO BHBYAETHCS
(mocTaBUTH TUTaHHS, TpaHCPOPMYBATH AKTHBHE PEUYCHHs B MAacUBHE, BUOpaATH
MIPaBWJIbHY BIAMIOBIIH);

5) Bigpearyiite BiIloBiTHO 10 KOMYHIKaTUBHOI CHTYaIli.
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MakcuMaabHO MOJKJIMBHI Oajl 3a KOHTPOJBbHY (MOIy/bHY) po0OOTy craHOBHTH 10 Oais.
PexomeHlyeThCSI BUKOPHCTOBYBATH IIUII 4YMCIIa TpW BHBEIEHI 3araibHOi KinbkocTi OaniB. Ha
BUKOHAHHS KOHTPOJIBHOT (MOIYIbHOT) poOOTH 3700yBauaM HalAlOThCS IB1 aKaJeMiuHi FOIMHH.

2.3. 3pa30k KOHTPOJIbHOI (MOAYJIbHOI) po60TH

Vocabulary Part

Task 1. Match the words with their definitions.

1. public services a) services provided by the government, such as healthcare,
o education, transportation, etc;
2. adivision ) . .
) o b) to make certain that something will happen properly, to guarantee;
3. a job description _ s .
c) a list of responsibilities that you are expected to perform in your

4. to ensure work;
5. asupervisor d) a section of a large organization;
6. data e) a person who manages people or activities;
7. to meet f) statistics or information which is collected for the analysis;

requirements g) to do something that someone wants, needs, or expects you to do;
8. a government h) a complex of interacting institutions that govern the people of the

nation.

Task I1. Use the current vocabulary to complete the sentences.

1. are people who work for the government.

2. Public administration is carried out by public servants who work at different
institutions or agencies. 0,25
3. The President of Ukraine ensures state independence and national

0,25
4. Average people want to be treated courteously, fairly and with _
to their rights. 0,25
5. Ukraine is _
0,25

6. Practically every day desk officers the telephone and
telephone calls. 0,25
7. My groupmates are friendly and _
0,25

2
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Grammar Part

Task I11. Put the verbs in brackets into the correct form of the Present Simple Tense.

1. An average desk officer usually (to collect) statistical data.

0,25
2. We regularly (to update) the computer database.

0,25
3. Their supervisor (to assess) the assigned tasks on Fridays.

0,25
4. Public service (to be) based on the rule of law.

0,25
5. Our Bachelor’s Program (to teach) students to meet the

present-day requirements of the Ukrainian society. 0,25
6. Olena and Andrii (to deal) with general office work because they
(to be) public servants. 0,5
7. Every public servant always (to try) to support people in need. 025
2

Task 1V. Start Yes/No questions with do, does, is, are.
1. you often complete reports?

0,25
2. they experts in policy development?

0,25
3. your co-workers always participate in staff meetings?

0,25
4. you a lawyer by diploma?

0,25
5. this project important?

0,25
6. he often make recommendations to his subordinates?

0,25
7. he competent?

0,25
8. she log statistical data into the computer by herself?

0,25

2

Social Functions

Task V. Write down questions to ask your partner about his/her personal data using the correct

form of the verb ‘to be’ and the cues in the brackets.

e.g. (place of birth) Where are you from originally?
(profession) What are you by profession?
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1. (nationality) ?

0,25
2. (last name) ?

0,25
3. (ethnic origin) ?

0,25
4. (marital status) ?

0,25
5. (age) ?

0,25
6. (address) ?

0,25
7. (education) ?

0,25
8. (job) ?

0,25

2

Total:
10

[Tim yac BUKOHAHHS KOHTPOJBHOI (MOIYNIBHOI) poOOTH 3100yBad MOXKE KOPHCTYBATHUCS
JUIIe TUMH MaTepiajiaMu, siki Oyiau J03BOJIEHI 0 BUKOPHUCTAHHS HAyKOBO-TIEAArOTIYHUM a0o0
MearoTTYHUM TPAIIBHUKOM, 10 TTPOBOJIMB MPAKTUYHI 3aHATTS. BUKOpUCTaHHS HIIMX MaTepiaiiB
Ta iH(popMamiiHUX 3aco0iB (CTOPOHHI JIPYKOBaHI Marepiaiad, IHTEPHET, MOOUIbHUN TenedoH,
TUTAHIIET, CMapT-TOAMHHUK, JIOJJATKOBI BKIIAJIKA Opay3epa Ha KOMIT 10Tepi (y pa3i KOMIT FOTEPHOTO
TECTYBaHHsI) TOIIO) BBAXKAETHCSA TMOPYIIECHHSIM ETHYHOTO KOAEKCY M Ja€ MifCTaBM BHKIIAJAAa4yeBi
BIICTOPOHHTH IILOTO 3700yBava BiJl BUKOHAHHS KOHTPOJIBHOI (MOAY/IbHOI) pOOOTH Ta OLIHUTH il
pe3ynbTaTH B HYJIb OaiB.

3. CAMOCTIAHA POBOTA 3JO5YBAYA

3.1. 3micT camocTiiiHoi podoTu 3100yBaua

CamocrtiiiHa po6oTa 3700yBaya cripsIMOBaHa Ha MOTIHOJIEHEe 3aCBOEHHS 3MICTy HaBYAIBHOT
JTUCIUILTIHN, (OPMYBaHHS BMIHb Ta HABUYOK CAMOCTIHHOT HAaBYaIbHOT MiSTbHOCTI.

CamocriiiHa po00Ta TEOPETUYHOTO CHPSMYBAaHHS JI03BOJISE€ TOTIMOUTH 3aCBOEHHS
TEOPETHUYHOI0 MaTepiaiay, MIATOTYBATUCS A0 HaBUAIbHUX 3aHATh. BKIlOYae BUKOHAHHS HU3KU
3aBJlaHb, CIPSIMOBAaHMX Ha 3aCBOEHHS HABYAJIBHOIO Marepiajly Ha pIBHAX «BIATBOPEHHS» Ta
«pO3YMIHHS». 3ajJexHOo Bix iH(pOpMaliifHOrO JpKepena s CaMOCTIHHOTO — OIPAlLIOBAHHS
HaBYAJBHOTO MaTepialy BHUKOPHCTOBYIOTH Taki METOIM: aHaji3, CHHTE3, MOpPIBHAHHS,
kiacugikailis, KOHCIIEKTYBaHHs, pedepyBaHHs, [IMTYBaHHS, AaHOTYBAaHHS, MITOTOBKA MOBIIOMIIEHB
Ta JIOTIOBiIed, HANMCAaHHs TBOPIB-€Ce Ta HAYKOBUX CTaTei, HaJlaHHA BIINOBIJIEH Ha 3alMUTaHHA Ta
caMocCTiiHe (OpMYJIIOBaHHS 3alUTaHb, CKJIAJaHHS TECTIB Ta KpPOCBOPAIB, MiArOTOBKA
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UTFOCTPaTHUBHOTO MaTepiany, (GopMyIroBaHHS BUCHOBKIB, a TAKOX CKJIQJaHHS IHTEIEKT-KapT, OJIOK-
CXeM, TabJHIlh, TEPMIHOJOTIYHUX CJIOBHHKIB Ta MOKAKYUKIB TOIMIO.

CamocriitHa po0OOTa NPAaKTUYHOTO CIPSIMYBaHHS Ma€ Ha MeTi (OpMyBaHHS 1 PO3BUTOK
NPAaKTUYHUX YMIHb Ta HABUYOK, MIATOTOBKY /0 HABYAIBHUX 3aHATH Ta 3aCBOEHHS HABYAJIHHOTO
MaTepialy Ha pPiBHSIX «3aCTOCYBAaHHS» Ta «CTBOPEHHS». 3aJ€KHO Bil TUIy HABYAILHOTO 3aBJIAHHS
BUKOPDHUCTOBYIOTh TaKi METOAW: BHUPINICHHS KOHKPETHUX 3aJa4 Ta CHUTyaliil QaxoBoro
cupsmyBanHs, PBL-tpeninr, Case study, po3paxyHKOBO-aHaJIITHYHA poOOTa, PO3B’SA30K
MOJIENTbOBAHOIO 3aBJIaHHS, MPOBE/ICHHSI HAYKOBOT'O JIOCHIPKEHHS, BUKOHAHHS 1HIUBI1IyaJIbHOTO UM
IPYNOBOTO MPOEKTY, AUCKYCIi TOILIO.

CamocriiiHa po6oTa 37100yBadiB nepeadadac BUKOHAHHS PI3HUX BUIIB 3aBJIaHb: 000B’SI3KOB1
Ta BUOIPKOBI, IHIAMBIAYyaldbHI Ta TIPYHOBI, y BUIJIAAI OKPEMHX 3aBIaHb 10 KOXHOI TeMH abo
KOMIIJIEKCHUX CAMOCTIHHUX POOIT 3 KUIbKOX TEM.

dopmamu opraizaiii caMmOCTIHHOT POOOTH CTYINEHTIB MpPU BUBYEHHI TEOPETHUYHOTO

Matepiaiay JUCHUILTIHY “IHO3eMHa MoBa” €:

- BUKOHaHHS JIOMAIIIHIX 3aB/IaHb,

- BUBYEHHs 000B’S3KOBO{ Ta 10JAATKOBOI JIITEpaTypH;

- TIATOTOBKA JIO JEKCUKO-TPAMaTHYHOTO TECTIB;

- poOoTa 3 peKOMEHJOBAaHUMHU ay/Iio 1 BIZICO MaTepiajlaMu;

- TIATOTOBKA JI0 KOHTPOJBHOT poOOTH (MOAYIHHOT UM IMIJICYMKOBO1);

- TepeKsaja IHITOMOBHHUX JIITEPATypHUX JHKEPE;

- TIArOTOBKA JOMOBIACH 3a MaTepiaiaMu 103a ayIMTOPHOTO YUTAHHS;

- AQHAJITHYHHUM OTJIS IMyOJTiKaIliif;

- MAroTOoBKa MPE3eHTallii 3a 1aHOI0 TEMAaTHKOIO;

MIZAroTOBKa pedepaTiB 3a y3roPKeHOIO 3 BUKIIAAa4eM TEMOIO
- BHUKOHAHHS IHAMBIAYaJbHOI POOOTH;

aHai3 KeMciB (haxOBOTO CIPSAMYBAaHHS;

- y4acTh Y HAyKOBHUX CTYACHTCHKUX KOH(EPEHIIAX 1 ceMiHapax;

- BUKOHaHHS 3aBJaHb Y paMKax JOCIITHUILKUX MPOeKTiB Kadenpu (akynbTery);
- MiIroTOBKA HAyKOBHX IyOJiKaIliii;

- HaBYaHHJ 32 JIOTIOMOTOK MacOBOTO BIIKPUTOTO OHJIAHH KYypCY.

3.2. llopsioK OLiHIOBAHHS IHAMBIAYaJbHUX 3aBJAaHb CAMOCTIHHOI podoTH (32 BHOOPOM
3100yBa4a) 3 HABYAJIbHOI JUCHUILIIHA

3.2.1. Bumoru 10 BUKOHAHHS iHAUBITyaJbHUX 3aBIaHb CAMOCTIiHOI Po0OTH

3aranpHi BUMOTH JI0 CTPYKTYpH 0OpaHOTO BUY CAaMOCTIHHOT pOOOTH CTyJ€HTa BKIIOYAOTh!
® THUTYIBHUH apkyll uu ciaig (i3 3a3HaUEHHSIM HaBYAJIbHOTO 3aKiaay, TeMHU poOOTH,
iH(OopMallii Ipo BUKOHABLIS, HA3BH MICTA Ta pOKY BUKOHAHHS POOOTH);
e 3MicT poboTH;
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® BUKJIQJICHHS Marepiaiy,
® BHCHOBKH;
e BHKOpHCTaHa JIiTepaTypa;
® CIIOBHHUK TEPMIHIB Ta HE3HAWOMHUX CIIiB, 1[I0 3yCTPIYAINCH y TEKCT1 CTATTI;
e 3aBepIIATBHUN CIAMI IS pe3eHTallii.
PekoMeHI0BaHO po3apyKyBaTH MyOITiKaIlii, pedepar, nepekiai, oriis.

Bumoru 1o pedepary. OG'em pedepaTy 3aexuTh Bij 00'eMy OpUTiHATY, HOTO HAYKOBOI
uiHHocTi. Haii6inem nomupenuMm € pedepat o6'emom 0mu3bko 250 ciiB (MprOIM3HO OJHA CTOPIHKA
¢dopmary A4), SKILIO CTATTS HE MEPEBUILYE 5 CTOPIHOK.

Crpykrypa pedepaty. Pedepar 3a3Buuaii cknagaeTbes 3 TPhOX YaCTHUH:

1) BcTymHOI, 13 3a3HAYEHHSIM BUXIIHUX JIaHUX, Ha3BM MyOJiKallii, Mpi3BUILa aBTOpA, MiCIIs
BHJIaHHSI, BUABHUIITBA, POKY BHUJIaHHS, YUCIIa CTOPIHOK, LTFOCTpAIliii IH036MHOI0 MOBOIO;

2) BracHe pedepaTuBHOI (OMHUCOBOT), TaKOi, IO € KOHIIEHTPOBAHOIO MEpPeIader0 OCHOBHOT
171€1 Ta ICTOTHUX TOJIOKEHb pedepoBaHOro JokyMeHTa. Ll yactuHa OynyeThecs Ha 0a3i BUIAUICHUX
MIPU YUTAHHI KJIFOUYOBUX (pparmMeHTiB. TyT NpUMHITO HE BUAUIATH a03allu;

3) 3aKIII0YHOI, B SIKIM MICTSTHCSI OCHOBHI BUCHOBKH I10/I0 BUKOHAHO1 POOOTH B IIIOMY.

Bumoru no ¢dopmaryBanHs. Pekomenayerbcst BukopuctoByBaTu wmpudt 14, Times New
Roman, BupiBHIOBaHHS — 10 MUpPHHI, ad3amaui Binctyn — 0, BimcTyn mepioro psiaka — 1,25, Mk
CTpoKOBHi1 iHTEpBaT — 1,5.

Bumoru 10 ogopmiieHHs Ta 1eMOHCTPauii nmpe3eHTanii. PekomeH1yeThCst
® BHUKOPHCTOBYBATH PO3Mip mpudTy y Mexax: 22 — 28 0T JyIs 3arojioBkiB, 18 — 22 nT — s
OCHOBHOTO TeKCTy, 16 — 20 nT — ansa mianucis urrocTparii, mpudTiB gerena, 14 — 16 — mis
HOMEPIB CJIaiIiB;
® YHHUKATH BUKOPUCTAHHS MIPUQTIB Ta IX KOJIBOPIB, K1 BAXKKO IMPOYUTATH;
® HE BUKOPUCTOBYBATH OUIbINE 15 pSIKiB TEKCTY YM JIBOX UIFOCTpAIliil 13 KOMEHTAapsMH Ha
OJTHOMY CJIai/I1;
e PO3MINIYBATH MIAMKC MiJ] UTIOCTPAIII€I0;
® BUKOPUCTOBYBATH aTbOOMHY Opi€HTAIIIIO claiiia;
e pO3MINIYBAaTH Ha ciainax rpadiyHuii 1 TEKCTOBUN MaTepialiu Tak, 100 JiBOpYyY 1 mpaBopyd
BiJI Kparo Cllaiijiax 3aJUIIaioch YUCTE MOJIe IMUPUHOO He MeHIe 0,5 cM;
® BUKOPHUCTOBYBATH CXEMH, TAOIUIl, CIIMCKH JIJIsl CIIPOILIEHHS CIIPUMHATTA 1HGOpMAIlii;
e BijoOpaxaTH OJHY AYMKY Ha OJHOMY CJaii/li Ta BUKOPUCTOBYBATH MPOCTI PEUCHHS;
® BUKOPHUCTOBYBATH OJMH CTHJIb TP 0(OPMIICHHI MTPE3EHTAIII] Ta €IMHY KOJIBOPOBY CXEMY;
® CBOE€YACHO KOMEHTYBATH ciaiiiu. MOMEHT MosiBU cllaiifla Ha eKpaHi He MOBUHEH 30iraTucs 3
KOMEHTapeM JIONOBIAI0YOro, ciyXadaM CIil JaTh JesKuil dac (3ajexHo Big oOcary i
CKJIQJIHOCT1 MaTepiany ciaiifia) Ha cCaMOCTIHHHI HOTO Teperisi;
® 3aCTOCOBYBATH 3MIHIOBAaTH TEeMIN Ta TYYHICTh MOBJICHHS, KOHTPACTHI TOJPa3HUKU JUIs
MIATPUMAaHHS YBaru CIyXadiB BiJl TEMU MaTepially, 110 MPe3eHTYEThCS.
e 3a0e3MeunTH IHTEPAKTUBHE CIIUIKYBaHHS 3 aynuTopicto. Haitoiibi momynsipHUM npuitoMmomM
€ «KOPOTKI 3alUTaHHSD).
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[Tix yac mpe3eHTalii HENMPUITYCTUMO YUTATH BCE, L0 HAmMcaHO Ha ciaigax. [Tokas cnaiina
Ma€ CYNpPOBOJUKYBATHUCS YCHHM MOBIICHHSM, IIO MOSICHIOE, KOMEHTY€E UM ONHUCYe iH(pOpMAIliio Ha
eKpaHi, aje He MmepeKasye ii.

3.2.2. Kpurepii ouinioBaHHs pe3y/JbTaTiB BUKOHAHHS iHAUBiAyaJIbLHUX 3aBJaHb

OmniHiOBaHHSI pe3y/bTATiB BHUKOHAHHS IHAMBIAyaJIbHUX 3aBJaHb Ui CaMOCTIHHOT poOOTH
3MIIACHIOETHCS M1l 4ac KOHTPOJIKO CAMOCTIMHOI poO0TH 3700yBayiB Ta BUKOHAHUX 1HIUBITYyaJIbHUX
3aB/IaHb.

3a KOKHE 1HJMB1yaJlbHE 3aBJIaHHS Ul CAMOCTIHHOI pOoOOTH BUBOJUTHCSA 0all - MaKCUMyM
70 5. YIpoloBxK ceMmecTpy 37100yBad MOxke 00patu He Outbllle 2-X 3aB/IaHb Ta OTPUMATH Pa3oM JI0
10 GaumiB:

- TIATOTOBKA MEPEeKIIaiB BCTAHOBJICHUX OOCATIB 3 1HO3eMHOI MOBM Ha pimHy — Big 0 g0 5
0aiB;
- QHAJITHYHHUMA OTJISA] HAyKOBHX ITyOJIIKAIlii 3a Y3TO/PKEHOI 3 BUKIJIaadeM TeMoro (pedepar)

—Big 0 go 5 Gaiis;

- TIATOTOBKA MPE3EHTAIll] 3a Y3ro/DKEHOIO0 3 BUKIIagadeM TeMoro — Big 0 10 5 6aris;
- BHUKOHAHHS IHAMBIAYyaabHOI poOoTH — Bix 0 10 5 Gais.

Tabauus 2 - Kpurepii oniHioBaHHs iHAUBITyaJIbHUX 3aBJAaHb ISl CAMOCTIiiiHOI po0oTH

KinbkicTs YMOBH HapaxyBaHHS
6aniB

5 K0 3700yBa4 y MOBHOMY 00Cs31 Ta 03 NMOMHJIOK BHKOHAB Ta IPE3CHTYBAB
3aBJIaHHS,

4 SKIIO 3100yBay y MOBHOMY 00CsI31, ajie 3 HEBEJIMKOIO KUIbKICTIO IOMUJIOK BUKOHAB
Ta MPE3CHTYBAB 3aBIaHHS;

3 SKIIO 3700yBay y HermoBHOMY 00cs3i (ane He meHie 70%) Tta 6e3 moMuiIok abo B
MMOBHOMY 00CS3i, ajie 3 MOMIJIKAMU BHKOHAB Ta MTPE3CHTYBAB 3aBJIaHHSI,

2 AKIO 300yBay y HEMOBHOMY 00cs31 (asie He MeHIie 60%) Ta 6e3 ToMuIoK abo B
MMOBHOMY 00Cs3i, ajie 3 IOMWJIKAMH BUKOHAB Ta IPE3CHTYBAB 3aB/IaHHS;

1 SKIIO 3700yBay BUKOHAB Ta Mpe3eHTyBaB MeHIe 60% 3aBaaHHS;

0 SIKIIO 3/100yBay HE BUKOHAB 3aB/IaHHSI.

3.2.3. Kpurepii ouiHiOBaHHS NpeCTABIEHHS Pe3yJabTATiB HAYKOBO-I0CTiTHUX POOIT

ITin yac BuBYEHHsA AuMCLUIUIIHM «[HO3eMHa MoOBa» 37100yBadi MOXYyThb oTpuMaTH g0 10
JOJJATKOBUX (3a0XOUyBaJIbHMUX) OajliB 3a MpEACTaBIECHHS pPE3yJIbTaTiB TaKoi HAayKOBO-JOCTIIHOL
USUTBHOCTI:

1) Vwyacth y CTYIEHTCBKHX OJIMITiaziaX, KOHKypcaX, HayKOBHX poOOTax, rpaHTax, HayKOBO-

JOCIITHUX TPOEKTAX.

2) IlyOmikariis HAyKOBUX CTaTeH, T€3 OMOBIII HAa KOH(EPEHILil.

26



Memoouuni mamepianu 3 6uueHHs HA8UAILHOT Oucyuniinu «IHo3emHa Moeay
011 3000y8auie oceimubo-npogheciiinol npoepamu «Ilybniune ynpagninua ma aOMIHICMPYEaAHHLY

3) VYwuyacTh y HayKOBO-JOCIIIHUX Ta IPUKIAJHAX AOCIIKCHHSX, SIKi TPOBOISATHCS BUKJIA1a4eM
HABYAJIbHOT TUCIMILIIHM Ta BiAMOBINAIOTH il CIPSIMYBaHHIO.

4) VYyacte y mporpamax 3700yTTs HehOpMalbHOI OCBITH (3a HAsSBHOCTI BIAMOBITHUX
cepTudikaTiB).

Kpurepisimu ouniHioBaHHA Ppe3yJbTATiB IPeACTABJICHHSl Pe3yJabTATiB HAayKOBO-
AOCTIAHUX PoOdiT 3100yBaya 3 AUCIUILTIHN «[HO3eMHa MOBa» HE3aJEKHO Bi (HOPMHU KOHTPOJIIIO Ta
BU/]1y 3aB/IaHHS BUCTYIAIOTh:

- HasBHICTb cepTU(IKaTIB, 10 MHIATBEPPKYIOTh ydacThb 37100yBauya y HayKOBO-JOCTIIHUX
3ax0/1ax;

- TIATOTOBKA Ta MyOJiKaIlis Te3;

- HasIBHICTb cepTU]IKaTy PO CKJIAJaHHs MDKHAPOJHUX ICIIUTIB Ha MIATBEPIKEHHS PIBHSL.

VY Tabnuii 3 mogaHo MIKaTy OLIHIOBAHHS 3HAHB 1 BMIHB 3/100yBaya 3 nucnuiuiing «lHozemHa
MOBa» 32 MPEACTABICHHS PEe3yabTaTIB HAYKOBO-IOCIITHUX POOIT.

Tabmmus 3 - Illkana ouniHOBaHHA YCHIIIHOCTI 3a NpeacTaBJIeHHsI Ppe3yJbTaTiB
HAYKOBO-0CJIIHUX PoOIT 3100yBaua 3 Aucuumiing «lHozeMHa MoBay

MakcumainpHa OLiHKa PiBeHb BUKOHAHHS
32  meBHy  ¢opmy
p°69TH (3aBIAHHA), | Biqminmuit JHo6puii | 3amoBinbHuit | MiniManeauii | He3anoBineHuii
OaiiB
10 9-10 7-8 5-6 3-4 1-2

4. MOPSIIOK NIZICYMKOBOT'O OLIIHIOBAHHS PE3YJIbTATIB HABUAHHS
3J0BYBAYA

4.1. OuiHOBaHHA pe3yJ/IbTATIB HABYAHHA 3/100yBaya I/l 4ac¢ MiICYMKOBOI0 KOHTPOJIIO Y
(¢opmi 3a7iKy un ek3aMeHy

VY mepmoMy Ta Ipyromy ceMecTpax BHBYCHHS JUCHUIUIIHM ITOTOYHUH KOHTPOJIb 3HAHB 3
JTUCHMIUTIHU 3A1HCHIOEThCs 3a 50—0anbHOr0 mikanoro. [liZCyMKOBHII KOHTpPOJIb y KIHII JIPYroro
CEeMECTpPY BHBYCHHS UCLUIUIIHM TPOBOJIUTHCA y Gopmi 3anmiky. Ouninka 3a mixcymMKoBHid
KOHTPOJIb Y BUIJISIAI 3AJIIKY CKJIAAA€TbCA i3 CyMH pe3y/bTaTiB:

— CcepeaHboro Oay 3a pe3ysibTaTaMM MOTOYHOI YCIHINIHOCTI 3a MepIIni Ta Ipyruil cemectpu
BUBYEHHS JAUCHUILIIHM ( 3a poOOTY Ha MPAKTUYHUX 3AHATTIX, BUKOHAHHS KOHTPOJBHUX
(MomynpHUX) poOIT Ta IHIUBIAYaJIbHUX 3aBJaHb U CAMOCTIHHOIO OIpalfOBAHHS
3n00yBayva (10 50 6aniB);

— MIICYMKOBO{ KOHTPOJIBHOI poboTH (110 50 6aiB).

[lincyMKOBY KOHTpPOJBHY pPOOOTY pPEKOMEHIOBAaHO MPOBOJAUTH HAa OCTAHHBOMY /
Nepe0CTaHHbOMY 3aHATTI. HaykoBo-neparoriyHuii 4u neAaroriyHuil mpamiBHUK 3aBYacCHO Mae
norepeuTH 3700yBaviB Mpo 0COOIMBOCTI MPOBEAECHHS MiICYMKOBOI KOHTPOJIbHOT poOOTH, a came:
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dbopma, TepMinu Tomo. MakcuMabHA KiJIbKICTh 0aTiB 32 Ol[iHIOBAHHS Pe3yJIbTATIB HABYAHHS
3100yBava nmija yac miAICyMKOBOI0 KOHTPOJIIO Y (popmi 3aiiky craHoBuThH 100 6ais.

Y TperboMy Ta YETBEPTOMY CEMECTpax BHBUCHHS IUCHMIUTIHU OLIHIOBAaHHS 3HaHb
3nificHIoeThCs 3a S50—OanmpHOIO mIKanoro. IligmcymMKoBHiA KOHTPOJb Yy YETBEPTOMY CEMeECTpi
BUBUYCHHS JMCLUUIUTIHU TIPOBOJAUTHCA Yy ¢opMmi ex3aMeHy. 3arajibHa MiICyMKOBa OLIHKAa
BUBYEHHS AUCHUILTiHM «[HO3eMHa MOBa» y GopMi eK3aMeHy CKIIaIa€ThCs 3 CYyMU PE3yJbTaTiB:

- cepeaHboro Oaiy 3a pe3ynbTaTaMy MOTOYHOI YCHIITHOCTI 3a TPETIM Ta YeTBEpTUl ceMecTpu
BUBUYCHHS IHMCIUIUIIHKA, 30KpeMa 3a BHKOHAHHsS 3aBJaHb Il Yac HAaBYAJIbHHUX 3aHSATH,
KOHTPOJBHUX (MOAYABHUX) poOIT, IHAMBIAYaJdbHUX 3aBJaHb CAMOCTIMHOI poOOTH
(MakcumaiibHO - 50 GaiB);

- TIICYMKOBOTO KOHTpPOJIIO (€k3aMeHarliiitHa pooota) (10 50 GaiiB).

MakcumMajibHA KiUIbKicTh 0ajiB 3a OTpMMaHi 3HAHHA Ta YMiIHHSI 3 NPOrPaMHOrO
MaTepiajy HaB4YaJIbHOI AucuuILIiHg «IHO3eMHa MoBa» ckiagae 100 0ais.

3100yBaya J0NyCKalOTh 10 BUKOHAHHSA MiJICYMKOBOI KOHTPOJIbHOI po00TH /151 3aJiKYy /
NiACYyMKOBOI'0 KOHTPOJIIO Y (pOpMi eK3aMeHy, SIKIIO BiH 32 pe3yJabTaTaMH OTOYHOTO KOHTPOJIIO 3
BIJIMTOB1THOT HABYAIBHOT IMCIIUTUIIHU MPOTATOM CEMECTPY:
— HabpaB He MeHe 21 6aa — i 3700yBaviB ycix (opM HaBUaHHS,
— He mponycTuB Outbll K 50 % NpakTUYHHX 3aHATH (KOHTAKTHUX YM Y JTUCTAHIIMHOMY
pexumMi), — U1 3100yBadiB 04HOT (AeHHOT) (hOpMU HAaBUAHHSI.
3no6yBaua HE nonyckaioTh 10 BHMKOHAHHA IMiJICYMKOBOI KOHTPOJLHOI podoTu /
MiZICYMKOBOI0 KOHTPOJII0 Yy (OpMi eK3aMeHY 3a TAKUX YMOB:

— 3a pe3yibTaTaMH MTOTOYHOTO KOHTPOJIO 37100yBad HabpaB Bix 0 10 20 GamiB (BKIIOYHO);

— 3m00yBau mpomycTuB Outbil sIK 50 % MNpakTUUHUX 3aHATH, HE BIANPALIOBABIIM iX 0

MOYATKY 3aTIKOBOTO TUXHA

SAxmo 3m00yBay OyB BiACYTHIM Ha MiJICYMKOBIH KOHTPOJBHIA poOOTI / ek3aMeHi 0Oe3
MPUYUHHM, TIATBEPKEHOT JOBIKOK BCTAHOBICHOTO 3pa3Ka MPO TUMYACOBY HEIPale3laTHICTh, TO
BiH BTpayae NpaBO Ha OJHE CKJIAJaHHS CK3aMCHY, 3a HHUM 3aJMIIA€ThCS MOXIIUBICTD JBOX
NepecKiIaiaHb.

[Tig yac miArOTOBKM 10 BIAMOBiAI 3a OireroM (TecToM) 3100yBau MOKE KOPUCTYBATHCS
JUIIE J03BOJICHUM IIEpEIiKoM MarepiaiiB. BUKopucTaHHS IHIIUX MaTepiaiiB Ta iH(OpMaIiiHuX
3ac00iB (CTOpOHHI JpyKOBaHI MaTepiaiu, IHTEpHET, MOOUIbHMI TenedoH, IUIaHIIET, CMapT-
TOJMHHUK, J0JAaTKOB1 BKJIAaJKH Opay3epa Ha KoMl 'toTepi (y pa3i KOMITFOTEPHOIO TECTYyBAaHHS)
TOIIO0) BBA)XAEThCS MOPYIIEHHSAM ETHYHOro Kojekcy i Jae MiICTaBH €K3aMEHATOpy BiJICTOPOHUTH
1[bOTO 37100yBaya BiJl BUKOHAHH 3aB/JaHb €K3aMeHaIIHOTo Oi1eTa (TecTy) Ta OLIHUTH Pe3yJIbTaTH
eK3aMeHY B HyJIb OalliB.

3a00pOHEHO MEPEMOBIIATHUCS, BCTABAaTH, MEPEMIIIIATUCS MO ayIUTOPii Ta BUXOJUTH 3 HET MiJ
Yyac BUKOHAHHS 3aBJJaHb €K3aMEHAIIHOTO Ol1eTa Yi KOMIT I0TEPHOTO TECTYBaHHS.

SIkimo mix yac CKJIQJaHHS €K3aMEHY (TeCTYBaHHsS) BHHMKAIOTH NMUTAHHA TEXHIYHOTO abo
IHIIOTO XapakTepy (YTOYHEHHS yMOBH 3aBJaHHS €K3aMeHalllifHoro Oinera / TECTOBOrO MUTaHHS,
MOBIIOMJIEHHSI TPO TOraHe CaMOIOYYyTTs TOIO), 3100yBady Mae€ NpaBO 3BEPHYTHCA [0
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eK3aMeHaTopa.

3n00yBau, KU 32 CyMapHUM PE3YJIbTaTOM IMOTOYHOTO 1 MiICYMKOBOTO KOHTPOJIO y popmi
ek3aMeHy HaOpaB Big 21 10 59 6ajiB (BKJIKYHO), ITCIIS JOIaTKOBOT CAMOCTIHHOT M ATOTOBKHA Ma€e
MPaBO MEPECKIIACTH €K3aMEH.

Iepeckaananus 3ajdiky / eK3aMeHy 3 HaBYQIBHOT JUCIHILIIHU J03BOJISETHCS He OLIbIIe
ABOX pa3iB: nmepunii pa3 — HAyKOBO-TIEAArOriYHOMY (IT€AaroriyHOMY) MPaLiBHUKY, KU TPOBOINB
€K3aMeH; Jpyruid — KoMmicii 3 JIBOX HayKOBO-NENaroriyHux (meaaroriyHux) MpaliBHUKIB
BIANOBIAHOI Kadeapu. B 000X Bumaakax 3arajJbHOrO MIJICYMKOBOTO OIIHIOBaHHS PeE3yJbTaTiB
HaBYaHHS 1bOTO 3700yBaya BPaxOBYIOTh PE3YylbTAaT iX MOTOYHOTO KOHTpo0. TepMmiH JikBimarii
akaZeMiuHoi 3a00proBaHOCTI AJIi TaKMX OCIO0 BCTAHOBIIOETHCS 3TAHO 3 TpaikoM HaBYAIBHOTO
MIPOLIECY.

3nm00yBay, sSKUii 3a pe3yJbTaTaMH JPYyroro nepeckjagaHHs 3adiky / ek3aMeHy (Komicii)
3 HAaBYAJIBHOI NUCHUIUTIHA HaOpaB Big 21 g0 59 6ajiB (BKJIOYHO), BBAKAETHCA TAaKUM, 110 Ma€
akajgeMiuHy 3a00proBaHICTh. BiH Mae mpaBo 3a BJIACHOIO 3asBOI0 OTMAHYBATH IF0 HABYAIBHY
JUCITUTLIIHY B HACTYITHOMY CEMECTpi MOHaJ 00CATH, BCTAHOBJICH! HABYAIHLHUM IIJIAHOM BIAMOBIAHOT
OCBITHBOI IpOrpaMy Ha 3acajaxX (paKyJbTATHBHOIO BHUBYEHHSI 32 IHIUBIIyaJbHUM TIpadikoM
3rimHo 3 [lonokeHHsAM TIPO HaJaHHS JOJATKOBUX OCBITHIX MOCIYr MOHaA OOCATH, BCTAaHOBJICHI
HaBYAJLHUMH IITAHAMU 1 OCBITHIMH MPOTPaMaMH.

3100yBay, SIKUI HE HAMKUCaB 3asBY Ha (haKyJIbTaTHBHE BUBUYCHHS HABYAJIbHOI JUCIMILIIHY, a
OT)KE HE JIIKBiyBaB HasBHY aKaJIeMidHy 3a00pPTrOBaHICTh MPOTITOM JIBOX HaBYAJIBLHUX CEMECTPIB,
MJIsITae BiipaxyBaHHIO 3 YHIBEPCHUTETY.

[lepecknaganuss exk3aMeHy 3 METOIO MIABUINEHHS PEUTHHTY 3 YCHINTHOCTI Ta OTPUMAaHHS
OUIBII BUCOKOI OLIHKHU ITiJ Yac eK3aMeEHAIIITHOI cecil He JO3BOJIEHO.

4.2. CTpyKTYypa NiICYMKOBOI KOHTPOJIbHOI PO00TH / eK3aMeHAalliiiHOr0 OijieTa

ITincymkoBa KOHTpOJbHA (3adikOoBa) po0OOTa KOMILIEKCHO OXOIUIIOE BECh MaTepial
JMCUUIUTIHU 3a TEPIIUH Ta APYrHid CEMECTPH 3TiHO 3 pOOOYOI HAaBYAIBHOK MPOTPAMOI0 Ta
CKJIAJA€ThCA 13 IT’ATH 3aBAaHb, KOXKHE 3 SKkuX oliHroeTbes Big 0 mo 10 Oais.

3aBIaHHA A1 KOHTPOJIbHHMX (MOAYJBHHX) POOIT MOXKYTh CKJIAJATHCH 3 HACTYIIHOIO
3MicTy:

1) ycTaHOBITh BiAMOBIAHICTh MDK CJIOBAMH Ta X BU3HAYCHHIMHU;

2) BU3HAUTE MPaBUJIbHICTH/HEMPABHIBHICTh TBEPIKCHHS BIAMOBIIHO 0 BUBUCHHUX TEM
(haxoBOTO CIPSIMYBaHHS;

3) BCTaBTE B pEUCHHS MPOIMYIIEHI CIIOBA 3 BUBYCHUX TEM;

4) mocTaBTe CJIOBO 3 IY:KOK Y MPAaBUIIbHY IpaMaTHUHy (hopMmy;

5) BigpearyiiTe Ha KOMyHIKaTHBHY CHTYAIIIFO.

[lincymxoBa KOHTpodbHa (3aiikoBa) poborta ouiHoersess Bim 0 mo 50  Gamis.
PekoMeHyeThCST BUKOPHCTOBYBATH LUTI YWCA JUIsl BUBEACHHS 3araibHOi CyMH OaiiB 3a
pe3ynbTaTaMi BUKOHAHHS TaKoi poOOTH.

[TincymMKoBHI KOHTpOJb Y (hOpMi €K3aMEHY MPOBOJIUTHCA Micist 4 ceMecTpy B MHCbMOBO-
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ycHiii (opmi. Ex3amenauniiini Oinmetn 3 aucuumiian «IHO3eMHa MOBa» 3aTBEPIKYIOTHCS Ha

3acimanHi kadenpu. Ex3ameHaniiinuii 6ij1eT KOMILIEKCHO 0XOIUIIE BeCh MaTepiaj JUCHUILTIHU

«IHO3eMHA MOBa» Ta CKJIAJAETHCA 3 5 3aBAaHDb, KOJKHE 3 IKHX oliHIoeTheA Bix 0 mo 10 0aJis.
3aBaaHHs eK3aMeHaUiiiHOro 0ijleTy MOKYTh CKJIaJaTHCh 3 HACTYITHOIO 3MiCTY:

1) ycTaHOBITh BiAMOBIAHICTh MDK CJIOBAMH Ta 1X BU3HAYCHHSIMHU;

2) upouuraite TEKCT (oGcsirom 2000 3HAKIB) Ta BU3HAUTE
MPaBUIIBHICTH/HETPABUIIBHICT TBEPIUKEHHS BIIIOBITHO 10 3MICTY MPOYUTAHOTO;

3) 3HAIITh Ta MIOKPECHiTh MPaBUIBHY BINNOBiAb (rpaMaTHYHE 3aBJAHHS 3 BUOOPOM
OJIHI€T MPAaBUIILHOT BIMOBI/);

4) 3HaiiAiTh Ta MiAKPECTiTh TPABUIBHY BIINOBiAb (3aBAaHHS 3 BHOOPOM OJHIET
MpaBWJIBHOI BIIMOBLA1 JJIS OLIHIOBAaHHS BMIHHS 3IHCHIOBATH CHUIKYBaHHS Y
cHUTyaIisiX IpodeciifHOTO CIPSMYBaHH);

5) CmiBbecina 3 BUBUCHHUX TEM.

[Tix gac cniBGecian 3A00yBavdy MPOMOHYETHCS cepist 3 4 MOCTIAOBHUX 3alMTaHb BiMTOBITHO
710 TEMaTUYHOTO HATIOBHEHHS IUCIHMILIIHA Ta 2 KOMYHIKATUBHUX CUTYAITIH.

Ex3amenaniiina po6ota ouiHtoeTbest Big 0 g0 50 GaniB. PekoMeHyeThCsl BUKOPHUCTOBYBATH
LUT1 YUCIIa JUI BUBE/IEHHS 3arajibHO1 CyMU 0ajliB 3a pe3yJbTaTaMi BUKOHAHHS TaKoi poOOTH.

4.3. 3pa3ok niICyMKOBOI KOHTPOJIbHOI P000TH / eK3aMeHalliifHOTr 0 OijieTa

IMizcymMmKkoBa KOHTPOJIbHA Po0OTA
3aBrannsa Ne

Task 1. Match the words with their definitions.
1. public services a) to deal with people’s problems;
2. executive power b) successful or achieving the results that you want;
3. toensure c) services provided by the government, such as healthcare,
4. acitizen education, or the police;
5. adirectorate d) to make certain that something will happen properly, to guarantee;
6. effective e) statistics or information which is collected for the analysis;
7. to address people’s | f) a branch of government that develops public (government) policies
needs and provides direct implementation of these policies;
8. (data g) to perform somebody’s functions for some period of time;
9. to replace smb. h) a person who was born in a particular country and has certain
10. a tax rights;
i) an amount of money that you must pay to the government
according to your income, property etc.;
j) asection of a large organization.

1 2 3 4 5 6 7 8 9 10

10
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Task II. Decide if the statements are true (T) or false (F).

1. | Public servants are people who work for the government at different government
institutions.

2. | public servants never take part in the development and implementation of public
policies.

3. | Professors and instructors of the university teach their students to make timely decisions,
think critically, work efficiently and effectively.

The president of Ukraine ensures state independence and national security.

Public service delivery isn’t people-oriented.

Vadym Hetman Kyiv National Economic University is a government institution.

Average desk officers don’t do general office work.

An experienced supervisor encourages good working climate.

©| © N o g &

Your most important subjects at the university are called ‘majors’.

10. | Many communities hire business managers to provide the best services possible.

10
Task IIl.  Complete the sentences with the words from the box.
e answers e complaints
e logs e updates
e conduct e collect
e description e meets
e deal with e perform
Dave is a desk officer at the Personnel Department of one of the state corporations in Hull.
He is a full-time employee and has to some duties according to __
the job 2
First of all, he is responsible for the computer data base. He regularly
it, new data into the computer. 2
One more duty of his is to statistical data on various issues: RS
promotion opportunities at the departments, training courses for the staff etc.
In fact, Dave doesn’t people: he never considers
citizens’ , he doesn’t negotiations. But if 1
it’s necessary, he the telephone. 3
He always deadlines. -
1
10
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Task IV. Put the verbs in brackets into the correct Present Simple, Present Continuous, Past
Simple, Past Continuous tense form.

1. you (to have) promotion prospects at
your previous work?

N

My colleagues (to log) new data into the computer data
base at the moment.

| usually (to conduct) staff meetings once a month.

4. When the judge (to arrive) , they
(to have) a discussion about protectionist policies of some states.

5. They (to go) on a business trip tonight. Their plane
(to leave) at 10 PM.

6. you (to meet) with the loans officer
yesterday?

7. When you (to get) this information? — | (to
receive) it two days ago.

8. She (to take part) in every conference on
environmental protection.

9. Jean-Claude Trichet (to sign) the papers
when the Minister of Foreign Affairs (to enter) the
room.

10. We (to meet) the IMF mission these days.

10

Task V. Respond to the following situations.
1. Introduce a new employee to your colleague James.

2. You helped your co-worker to collect necessary information. He thanked you. 1
Respond.

3. Your subordinate says that you should set more realistic deadlines. Agree with the 1
suggestion.

4. You want to leave early today because you have to see your doctor. Ask your boss 71—
for permission.

S. Your colleague wants to get a new job, but he/she isn’t sure he/she has enough
skills and abilities. Advise him/her to apply for this vacancy.

7. Offer a caller to take a message for Mr. Smith.

1
6. A caller wants to speak to Mr. Smith. He is out. What do you say? 1

1

1

8. 1t’s Friday afternoon. Ask your colleague about his/her plans for the weekend.
32




Memoouuni mamepianu 3 6uueHHs HA8UAILHOT Oucyuniinu «IHo3emHa Moeay
011 3000y8auie oceimubo-npogheciiinol npoepamu «Ilybniune ynpagninua ma aOMIHICMPYEaAHHLY

9. You want to make an appointment with Mr. Brown. Ask Mr. Brown’s secretary 1
for an appointment and suggest a time.

10.  You need to get to the NACS. Ask for directions. 1

10

Total:

50

Ex3zamenanmiiitanii 0ijtetr Ne

Task I. Match the words with their definitions.

1. abill a) official agreement or permission, given by someone in authority;
2. integrity b) to formally send a proposal, report, or request to somebody so that they can
i consider it or decide about it;

3. to determine .

c) direct control of a country or area by the armed forces;
4. to appoint . .

PP d) the state of being whole and not divided;

5. martial law

e) changes made to a law or agreement;
6. to terminate ) o o

) f) to formally choose someone for a job or official position;

7. to submit o )

g) to remove someone from their job, especially because they have done
8. an approval something wrong;
9. to dismiss

h) to end or stop, or to make something end;

10. amendments | 1) to make something happen in a particular way; to officially decide something;

j) adraft of a law, presented to a legislature for consideration; a proposed law.

1 2 3 4 5 6 7 8 9 10

10
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Task II. Read the text below and decide if the statements are true (T) or false (F).

Civil servants are the people who help the government to manage and administrate public
services and to develop and implement its policies. They work for all kinds of government
organisations, such as the Foreign and Commonwealth Office, the Department for Business,
Innovation and Skill and the Ministry of Defence. Approximately 471,000 civil servants are
currently employed on a full-time basis in the UK, working in immigration, finance, culture, media,
sport, defence, education, the environment ... the list goes on!

Students who want to work on more of a local level might want to pursue a career within
local government. A ton of different career options are available in this area. For instance, students
can focus their efforts on providing local services, such as recycling, traffic control and community
development. Alternatively, they might choose to work as a firefighter, social worker, teacher, street
cleaner or sports development officer. A job in local council could mean working in an
administrative support role; managing personnel issues within an HR department; using one’s
knowledge of math and economics within a financial management role; or keeping the council’s
computer system up-to-leavers.

The Civil Service in Great Britain is a career for life. A special organization, the Civil
Service Commission, supervises the entry to the Service. Those who want to become civil servants
go through a long selection process and pass a number of tests designed to demonstrate their
suitability. Successful candidates are trained at the Civil Service College.

Most civil servants in Great Britain have a bachelor’s degree and join the service at the age
of about twenty-two. The Civil Service Fast Stream is a hugely popular scheme for graduates,
which gives talented individuals the opportunity to fast-track their way into senior positions in the
public sector.

But there are also those who have no degree and move up by promotion. There are also
plenty of opportunities for non-graduates to join the Civil Service as junior staff members. The
Civil Service is so broad that it’s important to gauge a student’s individual interests (e.g. science,
culture, transport or finance) and direct them to the most relevant departments.

So, some roles will require degrees, whilst others require a General Certificate of Secondary
Education (GCSE).

(Adapted from: ‘Tes’ (Teaching resources site): http://www.tes.com/teaching-esource/
public-sector-and-defence-careers-overview-6121378)

1. | Civil servants are people who help the government to approve its policies.

2. | Approximately 471,000 civil servants are currently employed on a part-time basis in
the UK.

3. | Civil servants in the UK don’t work for the local government.

4. | Civil servants in the UK should necessarily have a degree.

5. | A great variety of career options are available within local government.
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6. | Students might choose to work as a firefighter, social worker, teacher, street cleaner
or sports development officer

7. | Some job positions require degrees, while others might require a GCSE

8. | The Civil Service in Great Britain is a career for life.

9. | The Civil Service Fast Stream is a popular scheme for graduates.

10. | GCSE stands for the Government Council of Science and Education.

10

Task. I11. Choose the correct variant to complete a sentence. Underline or encircle
it.
1. Stan usually breakfast at 7 o’clock in the morning.
a) has
b) is having
c) will have

2. We breakfast at the office today.
a) have
b) are having
c) will have

3. What country do you think the next EU member?
a) is
b) is going to be
c) will be

4. Listen! They the latest EU news. —They always the news in the evening.
a) report / are reporting
b) will report / report
c) are reporting / report

5. When | entered the Conference Hall, the speaker the questions.
a) answered
b) was answering
c) has been answering

6. Traditionally, Ukrainians more traditional ways and areas of philanthropic
practices — work with orphans, cultural heritage, education and health.

a) are preferring
b) prefer
¢) have preferred
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7. For the time being the Government “A Healthy Nation” Program. It
effective mechanisms and policies to combat tuberculosis (TB), alcohol and tobacco consumption
among children.

d) develop / works out

e) is developing / is working out

) has developed / is working out

8. During our last meeting Bohdana that her co-workers
with most of the tasks they were assigned.

b) has boasted / coped

c) boasted / have coped

d) boasted / had coped

9. By the time | to the office, everybody already
a) has come/had ... left
b) came/has ... left
C) came/had ... left

10. He on the project since January.
d) is working
e) works
f) has worked

10

Task IV. Choose the correct response to the given opener and underline it.

Situation A: It was very kind of you to proofread my report. Thank you.
(Example) B:

a) Don’t worry about it.
b) Don’t mention it.
c) Certainly. No problem.

Situation 1. How are you getting on?

© 2

a) That’s all right.
b) Life is going its usual way. 1
¢) Don’t mention it.

Situation 2. I didn’t mean to hurt you.

w 2

a) Don’t worry about it.
b) I'd rather you didn’t. 1
¢) Don’t mention it.

Situation 3. It was very kind of you to do it. Thank you!

w 2

a) Never mind.
b) It was my pleasure. 1
¢) No, not at all.
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Situation 4. A: Do you mind if | leave early today?
B:
a) No, not at all.
b) I know you didn’t mean it.
c) Any time. You are welcome.

Situation 5. . I’d like to make an appointment with Mr. Brown, please.

© >

a) Why not speak to him as soon as possible?
b) 1'd rather you didn’t.
c) Is Monday at 11a.m. convenient?

Situation 6. A: Hello. This is Mr. Shulha calling from the Ukrainian School of
Governance. May | speak to Mrs. Chmyha, please?

a) Isitall right if I connect you?
b) Idon’t think I can let you do it.
¢) Hold on a moment. I'll find out if she is available.

Situation 7. : I’d like to apologize for what I said.

@ >

a) That’s OK. I know you didn’t mean it.
b) Sure. I don’t mind.
c) | want to wish you all the best.

Situation 8. . Busy these days?

w >

a) Don’t mention it.
b) Certainly. No problem.
c) No, things are pretty slow right now.

Situation 9. A: Oh God! I can’t cope with this workload!
B:

a) | want to wish you all the best.

b) Why not delegate some of your responsibilities to your
subordinates?

¢) Don’t worry about it. No harm done.

Situation 10.  A: Olena, I’d like you to meet my supervisor, Mrs. Korchak.
B:

a) Pleased to meet you.
b) How do you do, Mrs. Korchak. Pleased to meet you.
c) Pretty good.
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Task. V. Oral communication interview.

10

Total:

50

3aTBep/UKEHO Ha 3aciiaHH1 Kadenpu

[Tporokom Ne Bif ,, ” 20 pPOKY
3aBinyBau kadeapu
(mmiamuc) (mpi3BHUILE Ta 1HIIATH)
Ex3amenarop
(Tmiarmmc) (Tpi3BUIIE Ta IHITIAIN)

4.4. Kpurepii onliHloBaHHS NiACYyMKOBOI KOHTPOJIbHOI po00TH / eK3aMeHaLiliiHOT podoTH

ITincymkoBa KOHTpOJILHA (3ajiKoBa) podoTa, sSiKa KOMIUIEKCHO OXOIUTIOE BECh MaTepial
JTMCUUIUTIHY 32 TEePIIUi Ta APYTUH CEMECTPH, IIPOBOJUTHCS HA OCTAHHBOMY a00 Mepe0CTaHHBOMY
3aHATTI MEPIIOTO POKy HaBuaHHSA. KokHEe 3 I’ATH 3aBHaHb poOOTH CKiamaerbes 3 10 MyHKTIB i
omiHtoeThes B 0 mo 10 OGamiB. MakcumanbHa KUIBKICTH OaniB 3a poOOTy craHOBUTH 50 Oauis.
KputepisiMu OIiHIOBaHHSI pe3y/IbTaTiB BUKOHAHHS KOXXHOTO TYHKTY 3aBIaHHs € MPAaBHIBHICTH 1
KopekTHicTh. [lpm mepeBipii OepyTbcsl 0 yBarm BCi rpamMaTH4Hi, JISKCHYHI, opdorpadiuni ta
CTHJIICTUYH1 TOMUJIKH.

JlJ1st IepIioro Ta Ipyroro 3aBJaHHS 32 KOXKCH MPABHILHO BUKOHAHUN ITYHKT HAPaXOBYETHCS
mo 1 Gamy.

Jlnst Toro mo6 orpumaru 10 GaiB 3a TpeTe 3aBlIaHHS, MOTPIOHO MPaBUIBLHO Ta KOPEKTHO
BCTaBUTH BCI CJIOBa B PEYCHHS BIANOBIIHO JO KOHTEKCTY Ta POJIi B peueHHI. SIKIO mpH IIbOMY
JOTyCKaeTbest opdorpadiuna moMuika, 3uimMaerbest 0,5 GaniB 3a BIAMOBIAHUINA MYHKT.

Jna toro mo6 orpumaru 10 6amiB 3a yeTBepTe 3aBAaHHS, MOTPIOHO BXXHUTU MPABUIHHY
dopmy gieciioBa B KokHOMY 3 10 pedeHb 3aBAaHHA. SIKIIO TpPU IBOMY JOIMYCKA€THCS
opdorpacdiuna nomuika, 3HiMaeTscs 0,5 6amiB 3a BIAMOBIAHUN MYHKT.

Jlis m’aToro 3aBAaHHSA 3a KOKHY MPaBUIBHO HAMKMCaHy MOBHY ¢pasy, IO BiANOBigae
KOMYHIKaTHBHINA CHUTYyallii HapaxoByeTbcs mo 1 Oamy. 3a [nomylieHy TpaMaTH4HY, JEKCHYHY,
opdorpadiuHy yu CTUIICTHUHY MOMUIIKY 3HIMaeThes 1o 0,5 6aniB. 3a HEKOPEKTHO BXKUTY (pazy
(HaBiTh HanucaHy 0e3 MOMMJIOK) HapaxoByeTbcs 0 Oais.

3a HEBUKOHAaHI MYHKTU B KOXXHOMY 3aBJaHHI HapaxoByeTbcs 0 OanmiB. Pexomenmyerbcs
BUKOPUCTOBYBATH I[iJIi YKCNA [Tl BUBEJIEHHS 3arajibHOi CyMu OaiiB 3a pe3yabTaTaMH BUKOHAHHS
MiZCYMKOBOI KOHTPOJIEHOT poOoTH. Y Tabmuili 4 mojaHa IIKaia OIIHIOBAHHS KOXKHOTO 3aBJIaHHS
MIJICYMKOBOi KOHTPOJIBHOT pOOOTH Ul 3alliKy BIAMOBIAHO J0 DPIBHSA IMOBHOTH Ta KOPEKTHOCTI
BUKOHAHHS KO)KHOTO MTyHKTY.

38



Memoouuni mamepianu 3 6uueHHs HA8UAILHOT Oucyuniinu «IHo3emHa Moeay
011 3000y8auie oceimubo-npogheciiinol npoepamu «Ilybniune ynpagninua ma aOMIHICMPYEaAHHLY

Tabamuss 4 - PamkoBi kpurepil OLIHIOBAHHSI 3aBJaHHA IHiJICYMKOBOI KOHTPOJIbHOI
podoTu

KiapkicTh 0aiiB 3a PiBeHb mMOBHOTH ¥
10-6a10B010 1IKAI0K0 KOPEKTHOCTI BiaAnoBiai
10 BIAMIHHUIN
8 noopuit
6 3aJJ0BUIbHUI
4 He JOCTaTHIH
2 MIHIMaJIbHUH
0 HEe3a10BUTbHUM

PesynbTaTH ex3ameHauniiiHOi po0OTH, IO NPOBOAMUTHCA Ha 3aBEpLIATBHOMY eTall
BUBYEHHS HaBYAJIbHOI JUCHUIIIHU «[HO3eMHa MOBay, OLIHIOIOTLCS B miama3oni Big 0 go 50 Oaiis.
Ex3ameHnariiiina po0oTa CKJIaJaeThcs 3 5 3aBAaHb, 3a YCIHIMIHICTh BUKOHAHHS KOXXHOTO 3 HHX
HapaxoBYeThCsl MakcuMyM 10 OaitiB. PekoMeHay€eThCS BAKOPUCTOBYBATH 1Tl YHUCIIA TSI BUBEICHHS
3arajibHOT CyMHU OaliB 3a pe3yJbTaTaMU BUKOHAHHS 3aBJIaHb €K3aMEHAIIITHOTO OLIeTy.

1) 3aBmanus 1-4 cknamarothes i3 10 myHKTIB Ta omiHo0ThCs Big 0 1o 10 G6anis. Kpurepismu
OI[IHIOBAHHS pE3y/JbTaTIB BHKOHAHHS KOXXHOTO TIYHKTY 3aBAaHHsA |-4 € TpaBWIBHICTh 1
KOpeKTHicTh. st 3aBmanb 1-4 3a KOKEH NMPaBWILHO BUKOHAHWN IYHKT HApaxoBYeEThCs 1Mo 1 Oaiy.
3a HEBUKOHAHI ITYHKTH B IIUX 3aBJaHHAX HapaxoByeTbes O OaiiB.

2) 3aBaanHs 5 nepeadayvae MpoBEACHHS CITIBOSCITN 3 BUBUCHUX TEM Ta OLIHIOETHCS Bix 0 10
10 6auis. Ilim vac cmiBOecimu 3100yBauy MPOIOHYETHCSA cepis 3 4 MOCTIIOBHHUX 3allUTaHb (110 2
OasliB 3a KOKHE) BIIIMOBIIHO JO TEMAaTUYHOTO HAIOBHEHHS IHCUHUIUIIHU Ta 2 KOMYHIKATUBHHX
cutyaniii (mo 1 Gamy 3a KOXHY cuTyanito). KpurepisMu OIIHIOBaHHS pe3yabTaTiB BUKOHAHHS
3aBJaHHSA S5 € MPaBWIBHICTh, JIOTIUYHICTh Ta 3MICTOBHICTH BIANOBiNCH 3 JOIUIBHMM B)KHUBAaHHSIM
JMEKCUYHUX OJUHHIb, TpPaMaTUYHUX CTPYKTYp, 3aco0iB Mbkdpa3oBoro 3B’s3Ky. Takox
(bpaxoByeThCcs (POHETHUHO MpaBUIIbHE 0(OPMIICHHS MOBJICHHS.

Jliis Toro mo6 BUKOHATH I’siTe 3aBaaHHs Ha 10 GamiB, MOTPIOHO NaTH MOBHY 1 KOPEKTHY
BIAMOBiAb Ha BCci 4 TUTaHHS 3aBAaHHS B HOPMAJIbHOMY pO3MOBHOMY TEMII Ta IIBHAKO
BiJJpearyBaTH Ha 2 KOMYyHIKaTuBHI cutyarlii. [Ipu 1iboMy nomyckaerscst He Outblie 1 gekcuyHoi abo
CTHJIICTUYHOI TOMUIKA Ta | HENpaBWJIBHO BXUTUW apTukib. Ha 8 OaniB gomyckaerbes 3-4
IMOMUMJIKU. SIKIO0 HamaHi HEMOBHI BiAMOBiAlI Oe3 MOMMJIOK YM MHOBHI BiAMOBiml 3 IMOMHIKAMH, TO
3100yBauy HapaxoByeThcsi 6 OamiB. SKimo HagaHi HEMOBHI BIAMOBINI 3 TOMHJIKAMH, SKi
YCKIIaTHIOIOTh PO3YMiHHS, 3100yBauy HApaxoBYIOThCS 2 Oamu.
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Tabumuns 5 — Hkasa Ta kpuTepii ONIHIOBAHHS 3aBJAaHb eK3aMeHalliliHoI podoTH

KinbKicTb YMoBU HapaxyBaHHs
OaxniB

10 AKIo 3100yBad y MOBHOMY 0O0Cs31 Ta 0€3 NMOMMJIOK BHKOHAaB Ta INPE3CHTYBAB
3aBJIAHHS;

8 SKIIO 3400yBay y MOBHOMY 00Cs31, ajie 3 HEBEIHMKOIO KUTBKICTIO IIOMIIIOK BUKOHAB
Ta NMPE3CHTYBAB 3aBJIAHHS;

6 SIKITTO 3100yBau y HEMOBHOMY 00cs31 (anie He meHie 70%) Tta 6e3 moMuiIok ado B
MOBHOMY 00CsI3i, aJie 3 MOMHJIKAMH BUKOHAB Ta IMPE3CHTYBAB 3aBJIaHHS;

4 SIKITO 3100yBau y HEMOBHOMY 00cs131 (ane He meniie 60%) ta 6e3 moMuiiok abo B
MOBHOMY 00CsI3i, aJie 3 MOMHJIKAMH BUKOHAB Ta IMPE3CHTYBAB 3aBJIaHHS;

2 SIKITTO 37/00yBa4 BUKOHAB Ta Mpe3eHTyBaB MeHIne 60% 3aBaaHHS;

0 SIKITTO 3700yBa4 HE BUKOHAB 3aBJaHHS.

[lopsinox mepeBeAeHHS pe3yibTaTIB IMIJCYMKOBOIO OIIIHIOBaHHS, BH3HaueHux 3a 100-
OaIbHOIO IITKAJIOIO0 OIIHIOBAaHHA B 2-X OambHy mmKaimy Ta mmkany 3a cuctemoro €KTC, mio
BUKOPHUCTOBYIOThCSl Y KuiBChbKOMY HallloOHaIbHOMY €KOHOMIYHOMY YHIBepcUTeTi iMeHi Bamuma
I'eTbMmana mipeacTaBieHO B TaOmwIli 6.

Taouuusa 6 - Hlkana ouiHwBaHHSA pe3yJbTATIB MiJICYMKOBOI0 KOHTPOJIIO Yy (popmi
eK3aMeHy / 3aJIiKy

100-6anbHa OuiHka npu miiICyMKOBOMY KOHTPOJIi Ikana ECTS
IKaJja y dopmi ek3ameny y opmi 3agiky
90-100 BIIMIHHO 3apaxoBaHO A
80-89 noope B
70-79 C
66-69 3aJ0BUIBHO D
60-65 E
21-59 HE3aJ0BUILHO 3 MOKJIMBAM HE 3apaxOBaHO 3 MOKJIUBUM FX
IIepeCKIIaaHHIM HepeCKIIaaHHIM
0-20 HE3aJ0BUILHO 3 000B’I3K0- HE 3apaxOBaHO 3 000B’SI3KOBUM F
BHM ITOBTOPHHM BHBYCHHSIM MOBTOPHUM BHUBYCHHSIM
HaBYAJIBHOT TUCIIUILIIHN HaBYAJIBHOT TUCIIUILIIHN

4.5. Anessinist miICYMKOBOr0 KOHTPOJIKO Y (hopMi ek3aMeHy

BignosigHo 1o IonoxeHHs mpo anessiiio pe3yilbTaTiB MiICYMKOBOTO KOHTPOIIO Y Gopmi
exk3amMeHy B KHIBCbKOMY HalllOHaJIbLHOMY €KOHOMIYHOMY YyHiBepcuTeTi iMeHi Baauma I'erbmana
3100yBay, SIKM HE MOTOJPKYETHCS 3 pe3ylIbTaTaMH IMiJICYMKOBOTO KOHTPOJIO y (opMi ek3ameHy /
JMCTAHIIMHOTO €K3aMeHy, Ma€ MPaBo He Mi3HilIe HACTYIMHOIO POOOYOro JHS MICHs ONPUITIOAHEHHS
(orosomieHHss Ta BHECeHHS N0 EJNEKTpOHHOro >XypHany) pe3ynbTaTiB €K3aMeHY 3BEpPHYTHUCS 3
MUCHMOBOIO aMEIALIE€I0 0 KEePIBHUKA CTPYKTYPHOTO MiIpo3Jily, A€ BiH (3700yBad) HABUAETHCS:
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JIMPEKTOpa HaBYAJIbHO-HAYKOBOTO IHCTHTYTY / JekaHa (akynbTeTy / 3aBigyBadya BiIILTY
acIipaHTypH 1 TOKTOPAHTYpPH.

4.6. locTpoKoBe CKJIAIAHHSA eK3aMeHy / 3aJliKy

SIK BUHATOK, 37100yBavdeBi HAIAalOTh MOKJIMBICTH JOCTPOKOBOTO CKIIAJIaHHS €K3aMeHY / 3aIiKy
Y BUTQIKY:

— HEBIJIKJIQJHOTO JIIKYBaHHS Ha MepioJl IPOBEACHHS CECii;

— BAariTHOCTI 1 ITOJIOTIB;

— o¢iniifHOTO 3aNpPOLICHHS] HA HAaBYaHHS 3a MpoQiieM CIeniaJbHOCTI,

— HAasBHOCTI IHHIIMX Ba)JIMBUX MIJACTaB, L]0 HE MOPYIIYIOTh 3aKOHOJABCTBO, HOPMAaTHBHI

JOKYMEHTHU YHIBEpCUTETY Ta MalOTh JOKYMEHTAJIbHE MIATBEPAKEHHS.

J103BUI Ha JOCTPOKOBE CKJIa/JIaHHS €K3aMEHY / 3aJiKy HaJa€e TUPEKTOp HaBUaJIbHO-HAYKOBOIO
IHCTUTYTY / AekaH (akynbTeTy / 3aBiyBau BIAJIUTY aclipaHTypH 1 JOKTOPAHTYpPH 3a YMOBH, 110 Ha
MOMEHT MOJIaHHs 3asBU 3700yBa4 oTpuMaB He MeHIe 50 % Bin MaKCHMaJIbHO MOYJIHUBOT KITbKOCT1
OaJtiB 3a pe3yJbTaTaMH MOTOYHOTO KOHTPOJTIO 3 HABYAIBHOT TUCITUTIIIIHH.

5. IEPE3APAXYBAHHSI TA BUSHAHHSI PE3YJIbTATIB HABUAHHS
3JJ0BYBAYA

IlepezapaxyBaHHs Ta BH3HAHHSA pE3yJAbTaTIB HABUaHHS 3 HABYAJIbHOI JAUCLUIUIIHU
«IHO3emMHa MoBa» ab0 1 OKpEMOro KOMIIOHEHTA MOKJIMBE B BUIAJKY y4acTi 3100yBaya B Iporpami
akaJgeMiyHoi MOOUIbHOCTI (HaBYaHHs B IHIIUMX VYHIBEpcHUTeTaX YKpaiHuM abo IHIIKUX KpaiH)
BIANOBIAHO 10 IlonoeHHs Npo BKJIIOYEHE HAaBYaHHS 1 HABUAHHS 3a Iporpamamu €BporenchbKoro
Coro3y crynentiB y KuiBcbkomMy HaIliloOHaJIbHOMY €KOHOMIYHOMY YHiBepcuTeTi iM. B. I'erbmana y
3aKOPJOHHUX BMIIMX HaBUAlIbHUX 3akiagax, [loyiojkeHHs Mpo MHOpsAOK peanizauii mpaBa Ha
akazeMmiuHy MoOuIbHICTh Yy KuiBcbkOMy HaIliOHaJbHOMY EKOHOMIYHOMY VHIBEpCUTETI iMEHi
Baguma ['erbmana, IlosioskeHHS Mpo MOPSAJOK OILHIOBAHHS pPe3yNbTaTiB HaBYaHHS 3700yBadiB
Buloi ocBiTM B KuiBcbkoMy HalliOHAIbHOMY €KOHOMIYHOMY YHiBepcuTeTi imeHi Bamuma
I'etbmaHa.

3n00yBayi BHUINOI OCBITM MarlOTh IPaBO Ha BHU3HAHHA pE3yJIbTaTiB HaBYaHHSI B
HedopMalbHIi Ta iHQOpPMaIbHINA OCBITI (KypcH HaBYaHHS B IIEHTPaX OCBITH, KypCH IHTEHCHBHOTO
HaBYaHHS, CeMIHapH, KOH(EpeHIlii, OJiMITia 1, KOHKYPCH HAYKOBUX POOIT, JIITHI YU 3MMOBI LIIKOJIH,
O13Hec-1LIKOJIM, TPEHIHT U, MalicTep-KiIacu, HayKoBi ImyOutikaiii, HaykoBo-aocigHa poOoTa, podoTa y
CTYIEHTCHKUX HAYKOBUX TYpTKax, IHAMBiIyalbHI 3aBJaHHS, L0 TMOTVIMOIIOIOTh HaBYAJIbHUMN
MaTepiajdl HaBYaJdbHOI AMCUHUIUIIHH, TOIIO0) B 00cs3i, mo 3arajioM He mnepesumrye 10% Big
3arajlbHOro 00CATY KpeauTiB, mependaueHIX OCBITHBOIO MPOrpaMoro. Y MeXax HaBYaJIbHOTO POKY
Ha nepiomy (6akaaaBpchbKOMY) PiBHI BUIIO1 OCBITH — He OuTbIIe 6 KpeAuTiB. YUyacTh y Iporpamax
3100yTTs HedopManbHOI Ta iHGOpPMaIbHOI OCBITH periaMmeHTye Ilojo’keHHS Tpo BHU3HAHHS
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pe3ynbTariB HaB4aHHS B KWIBCbKOMY HalliOHAJTbHOMY €KOHOMIYHOMY YHiBepcuTeTi iMeHi Baanma
I'erpMmana, oTpuManux 3100yBadaMu y HeopMalibHil Ta iH(pOpMaIbHINA OCBITI.

[lepezapaxyBaHHsi Ta BHU3HAHHS PE3yJAbTAaTIB HABUYAHHA 3 HABYAJIBHOI JAUCIHILIIHU
«lHO3eMHa MOBa» BiIOYBA€ThCSI 32 YMOBH IIATBEP/KEHHS 3J00yBadeM OpPHMAaHOI OIIHKH 3
moAi0HOT HABYANBHOT AMCHUILIIHK a00 IHAWBINyaJIbHUX 3aBJaHb 3 KapTH HaBYaJIbHOI poOOTH
3m00yBavya (Ha3Ba HABYAIBHOI JUCHUIUTIHHM, BHJ IHAWBIAYaTbHOI pPOOOTH, KUIBKICTH TOIWH,
OTpHMaHa OLIIHKa) BUITMCKOIO 3 HaBYAJILHOTO TUIaHy inmoro 3BO.

6. AKAJEMIYHA TOBPOYECHICTbH

JloTpuMaHHS akaaeMIqHOT T0OpOYECHOCTI 3100yBa4aMH BUIIO1 OCBITH Tiepeadavac:
e CcaMOCTiIiHe BUKOHAHHS HAaBYAJILHUX 3aBJIaHb, 3aBJaHb IOTOYHOTO Ta IMJCYMKOBOTO
KOHTpOJIO (1711 oci0 3 OCOONMBUMH OCBITHIMHU MOTpeGamMH IS BUMOTA 3aCTOCOBYETHCS 3
ypaxyBaHHSM iX 1HAWBIAYyaJIbHUX MOTPEO 1 MOKIUBOCTEN);
e [IOCWJIAaHHS Ha JpKepena iHQopmalii B pa3i BUKOPUCTAHHA i€, po3poOOK, TBEPIKEHb,
BIIOMOCTEH;
e  JIOTPUMaHHs HOPM 3aKOHOJABCTBA MPO aBTOPCHKE MPABO 1 CyMIKHI MMpaBa;
®  HaJaHHS JOCTOBIPHOI IHQOpMAIIii PO pPe3yabTaTH BIACHOI HABYAJIBHOI (HAYKOBO1, TBOPYOT)
TISUTBHOCT1, BUKOPUCTaH1 METOIUKH JAOCIIKEHB 1 JKepena iH(opmarrii.

[TopymenHsM akaaeMiqHO1 JOOPOYECHOCTI YUaCHUKAaMU OCBITHBOTO MPOIIECY €:
® aKaJeMIYHUHN TUIariaT — ONPWIIOJHEHHS (YacTKOBO a0O TOBHICTIO) HAYKOBHX (TBOPYMX)
pe3ynbTaTiB, OTPUMAHUX IHITUMU 0CO0aMHU, SIK Pe3y/bTaTiB BIACHOTO JIOCIHIHKEHHS (TBOPYOCTI)
Ta/a00 BiITBOPEHHS OMYyOIIKOBAHUX TEKCTIB (OMPHIIIOHEHUX TBOPIB MHUCTEITBA) 1HIIIMX aBTOPIB
0e3 3a3HaYeHHs aBTOPCTBA,
e camoIuIariaT — ONMPUJIIOIHEHHS (YaCTKOBO a00 MOBHICTIO) BJIACHUX, PaHIIIEC OMyOJIKOBAaHUX
HAyKOBHX PE3yJIbTATIB sIK HOBUX HAYKOBHX PE3y/bTATIB;
e  (aGpukariss — BUragyBaHHs JaHUX 4¥ (DAKTiB, U0 BUKOPUCTOBYIOTh B OCBITHHOMY IIPOIIECI
a00 HAYKOBUX JIOCIIKCHHSIX;
o (danpcudikanis — cimomMa 3MiHa uyu MOAUdIKaIlisd BKE HAasBHUX JaHUX, IO CTOCYIOTHCA
OCBITHBOTO MPOLIECY UM HAYKOBUX JOCIIIKEHb;
®  CIIMCYBaHHS — BUKOHAHHS MUCHMOBHUX POOIT 13 3aJydeHHSIM 30BHILIHIX JyKepen iH(opmariii,
KpIM JI03BOJICHUX MJIi BUKOPHCTAHHSA, 30KpeMa IiJ 4ac OIIHIOBAHHS PE3yNbTaTiB HaBYAHHS
3100yBaviB BUIIIOi OCBITH;
e oOMaH — HaJaHHA 3aBIJOMO HempaBAMBOI 1H(OpPMAaLi 10JJ0 BIACHOI OCBITHROI (HAYKOBOI,
TBOPUO1) MISUTBHOCTI YK OpraHi3allii OCBITHHOTO MPOILIECY;
e HempaBOMIpPHAa BUTOJa — TPOULIOBI KOWITH ab0 iHIIE MailHO, mepeBaru, MuIbIU, MOCIYTH
MaTepialbHOro ab0 HeMaTepialbHOTO XapakTepy, W0 iX 0O0IlsAI0Th, MPONOHYIOTh, HAaJal0Th a0
OJIEPKYIOTh O€30IUIaTHO YM 32 IIHOI0, HMKYOIO 32 MIHIMAIbHY PHHKOBY, 0€3 3aKOHHUX Ha T€
MiZCTaB, 10 MPU3BOJIUTH Ha HEOO €KTUBHOCTI OLIIHIOBAHHS;
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e xabapHULUTBO — HaJaHHSA (OTPUMAHHS) YYACHHKOM OCBITHBOTO MpPOIECY YH IPOIO3MIIiS
o0 HajgaHHs (OTPUMaHHS) KOWITIB, MaiHa, MOCIYr, MUIBI YU Oyab-IKUX IHIIKX Ojar
MaTepiaibHOTro ab0 HEMAaTepiaTbHOTO XapakTepy 3 METOI OTPHMAaHHS HEMPaBOMIpHOI IepeBaru
B OCBITHROMY IIPOILIECI, SIKE TPU3BOJUTH HA HE0O EKTUBHOCTI OLIHIOBAHHS;

¢ HeoO’€KTHBHE OIIIHIOBAaHHA — CBIIOME 3aBUIIEHHS a00 3aHIDKEHHS OI[IHKH pe3yJbTaTiB
HaBYaHHS 37100yBadiB BUIIOi OCBITH.

JloTpuMaHHs TPUHIMITB aKaieMiuHoi J0O0podYecHOCTI 3100yBadyaMH BHUIIOI OCBITH
perymoerbess [lonoxkeHHsM mpo akaaemMiuHy JoOpouecHicTh B KHiBCbKOMY HaIllOHAJTLHOMY
€KOHOMIYHOMY yHIBepcuTeTi iMeH1 Baauma ['eTbmana. 3aTBep/pkeHe BueHoro paoro YHiBepcUTETY
17.11.2022 p. (mpoTtokoia Ne 4) Ta BB€IGHOTO B /1110 Haka3oM pekropa Big 17.11.2022 p. Ne 488.

7. PEKOMEH/IOBAHI IH®OOPMALIHI J)KEPEJIA

7.1. OcHoBHa JiiTepaTypa

1. English for Specific Purposes: Public Administration: course book for civil servants and local
government officials. Part 11/ V.V. Shulha L.P. Shulha, V.I. Yushkevych. - Kyiv: USG, 2019. -
230 p.

2. Public Policy: course book for civil servants and local government officials / O. Y. Burtova. -
Kyiv: USG, 2022. 68 p.

3. Easy Reading and Listening (set of exercises and tasks aimed at developing reading and
listening comprehension skills in English): workbook for students of Public Administration and
Management / V. V. Shulha L. P. Shulha, V. I. Yushkevych. - Kyiv: NAPA, 2017. - 72 p.

4. Listening Comprehension: workbook for civil servants and local government officials /
I. Shpektor, L. Bielousova, Z. Kozii. - Kyiv: USG, 2019. 30 p

5. Social Functions: workbook for civil servants and local government officials (set of tasks
aimed at developing communication skills in English). Based on audio materials and tasks from
“Interface Canada” course. / V. V. Shulha L. P. Shulha, V. I. Yushkevych. - Kyiv: USG, 2019.
—104 p.

7.2. lonaTkoBa JjiTepatrypa

1. IlyGmiyHe aaMIHICTpyBaHHA. AHIVIO-yKpaiHCBKUN CIOBHHMK TepMiHiB: HaBdu. mocid. / K.O.
Bamenko, P.I'. Illokin, €.0. Pomanenko, JL.M. AxkimoB [yknaza.]. - KwuiB: IIpAT “BH3
MixperioHanbHa AkazieMis yrpasiiHas nepconanom’, 2020. 232 c.

2. Basic English Grammar with answer key and audio. Student’s Book. / Betty S. Azar, Stacy A.
Hagen. — 4" ed. Pearson, 2014. - 563 p.

3. English for Specific Purposes: Public Administration. Part | (Workbook for class activities) /
L. Shulha, V. Yushkevych, T. Lazarenko, H. Medvedeva, O. Medvedeva, O. Burtova, O.
Musiienko. - Kyiv: USG, 2020. 180 p.

4. English for Specific Purposes: Public Administration. Part 11 (Workbook for class activities) /
L. Shulha, V. Yushkevych, T. Lazarenko, H. Medvedeva, O. Medvedeva, O. Burtova, O.
Musiienko. - Kyiv: USG, 2021. 92 p.

5. Fundamentals of English Grammar with answer key. Student’s Book. / Betty S. Azar, Stacy A.
Hagen. — 4" ed. Pearson / Longman, 2011. - 475 p.
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Public management and administration / Owen Hughes. — 3 ed. New York: Palgrave
Macmillan, 2003. — 303 p.

Public Policy: course book for civil servants and local government officials / O. Y. Burtova. -
Kyiv: USG, 2022. 68 p.

7.3. Jucranuiiidi kypcu Ta indopmauiiini pecypeu

Cambridge English Dictionary: Meanings & Definitions

Family Album USA - YouTube

How to Learn English (with Pictures) - wikiHow

Online ESL Games (gamestolearnenglish.com)

Voice of America - Learn American English with VOA Learning English (voanews.com)
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